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Create Account

v To create new Account navigate to http://minopcloud.com/ and then click on Login OR

Click on SIGNUP button to navigate to http://minopcloud.com/PayTime/LoginPage.

(\MINOP AboutUs Devices Feature Pricing Support Blog ContactUs ™0 m

Time & Attendance
Management Software

User-friendly platform for an empowered workforce!

Get Started With Your 30 Day Free Trial

Free Trial Sign Up l Live Demo

v’ Click on Create New account button and fill all details and then click on Free trial sign up
Button or Login Button

www.minopcloud.com says

Registration successful. Activation email has been sent.

o

T STARTED WITH YOUR
30-DAY FREE TRIAL.

Company Name *
abcef

(RAINOP -
syz@gmailcom
Time & Attendance Management Software
(]
& =

Domain Name * @
estmantra @minopcloud.com

Copyright © 2021 Mantra Softech. All Rights Reserved

v' Message willdisplaythatemailis senttoyour mail, Openthatmailandclickonthe

provided link to activate account.


http://minopcloud.com/
http://minopcloud.com/PayTime/LoginPage

B4 YoPmail - Inbox x  +

< C A Notsecure | yopmail.com/en/
i Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories —Bitb.. (i stagepartner [] Merspos €D Helitesmhut @ Building Applicatic.. [® Setting Up and Run... » Other bookmarks
Inbox 1mail || 3iwrite |\ (Forward | A\ View | 5 | X
aSelect | $¢ Deletey Minopcloud - Account Activation
From: "minop@mantratec.net” <minop@mantratec.net>
Date: 2021-05-03 19:32 Encoding: [English ~

B4 minop@mantratec.net 19:32
Minopcloud - Account Activation

SIVAUIEINGO-

Dear Customer,
Welcome to your 30-day trial of MinopCloud

Thanks to signing up for Minop account. Please do email us to servico@mantratec.com
for any further clarifications on this.

Active Your Account

Your account code is STAS2E1

Regards,
MinopCloud
servico@mantratec.com | +91-79-49068000 (Ext No: 1)

v’ “Youraccountis successfully activated” message on screenwill display asyou clickon

activate accountlink



. : o o x
I 4 vOPmail - Inbox X (j Active User x 4+ [+]

[ & - C # stage.minopcloud.com/PayTime/ActiveUser?ed =5N70aPFXRLur64zgWVugSMxDL4409LrXPMPmw6AruSul+ewWRp7nrOgwy3B7uESvOrFfyz/HOSsuHagqTpNpF.. @ ¥ W “

I Apps € Minop-Roadmap-.. § InSysPay- Attenda.. I Repositories —Bitb.. (j stagepartner [f] Merepos €D Helicteamhub (@) Building Applicatio.. [@ Setting Up and Run.. » Other baokmarks

(MINOPR

© Activation Successfully!.
Click to Login!

Amazing Features

©2021, Mantratec Softech PVT. LTD. All Rights Reserved

ADMIN LOGIN

C\M I N O p Please Enter Valid Email ID.

Time & Attendance Management Software e

([J Remember Me Forgot Password?

Copyright © 2021 Mantra Softech_ All Rights Reserved




v Entervalid Credentials and clickon Login button, after Successful registration when

user do Login for first time then he will redirect to the System setting wizard page.

a4 W nandeshwar bharatid@gmail com ~

uM"h Home - Wizard

Setup Company

@ Company Info Name Website Url Contact No =
Nandesh hitps://www.mantratec.com - t91 v 1234567891
Company Seting Email Id Address ~ Pincode =
nandeshwar bharatid@gmail.com XYz 382424
GST No.

I)D:J\-I}OEE&JEED

Previous Next

2021 © Copyright Mantrarsomnecn

v" User will be asked to On/Off master page on screen, On Masters will display in the

respected menu and OFF masters will not display in the menu.

A W nandeshwar.bharatid@gmail.com

M“h Setup Company

Company Info Functionality Setup

Designation i Religion i Holiday i Leave i

@ Company Setting
o © o o
Require GPS for MFSTAB i For enable SMS functionality i Cloud Device Auto Sync i Monthly Report Startday i
° ° * 1
Date Format * i Approval for Webpunch i
YYYY-MM-DD (2021-12-27) - x

Employee Self Service

Employee Self Service(Ess) i Branch Geo Fence i

hﬁb%b@t@mﬁ@

Face Recognition i

v Select the Modules of your choice and click on finish button.



@ Q Search wBe 9 3 & =

€ (0 testminopcloud.com/PayTime/SystemSettingWizard

Account Code: TES703E  Domain Name: test |

Home - Wizard

Setup Company

Company Info Office Managment © School Managment = -]
Company Setting
@ Module Setting [}

¥peqpasg

Previous = Next

v’ Afterclickonfinishbuttonuserwillredirecttothe Restore Database page.Hereifuser
has old database backupin “.bak” (you may only restore back up of Paytime only

renamefileand add “.bak”inthe end if Paytime backupfile don’thave “.bak” in end)

filethenhe/she canrestore the database otherwise clickon skip buttonitwill redirect

to the Admin Dashboard page.

l&‘ Stagedemo@yopmail.com v

Home - Restore Database

Account Code: STAS2E
Domain Name: Stagedemo Restore Database

)
-t
€

2021 ® Copyright Manrasoneen



Login
There are total 3 types of user Login available which are as follow,

» Admin User Login — Navigate to http://minopcloud.com/PayTime/LoginPage to Login
into Admin Login.

» Employee User Login - Navigate to http://minopcloud.com/PayTime/LoginPage to Login
into Employee Login.

> Developer User Login - Navigate to_
http://minopcloud.com/paytime/DevelopersAccount/ to Login into the Developer Log

1. Admin Login

ADMIN LOGIN

Email *

(M I N o p Please Enter Valid Email ID.

Password *

Time & Attendance Management Software

O Remember Me Forgot Password?

: =

H

:
Create an account Employee Login o 0 @

Copyright © 2021 Mantra Softech. All Rights Reserved

Above image is of first view for Admin login.

1.1 System Setting Wizard
OnLogin, Ifnewaccountis created and doing Login forfirsttime thenitwill redirect to the
SystemsettingWizard page andif Old userthen Userwillredirecttothe Dashboard ofthe

admin panel.

System setting wizard will shoe following option choose that best suits your requirement.
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http://minopcloud.com/PayTime/LoginPage
http://minopcloud.com/PayTime/LoginPage
http://minopcloud.com/paytime/DevelopersAccount/
http://minopcloud.com/paytime/DevelopersAccount/

a4 W nandeshwar.bharatid@gmail.com ~

.'lNﬂHh Home - Wizard

o Setup Company

@
. @ Company Info Name Website Url Contact No *

Nandesh Enter Website Url = 91 v 81234 56789
Company Setting
2 pany ¢ Email Id Address * Pincode =
nandeshwar bharati4 @gmail. com Enter your address Enter pincode
GST No.
s
TIAAAAATIT1Z1A1
a
£
28
-
4

Previous | Next

2021 ® Copyright MantraSorech

Above image is for first in system setting wizard.

GKINOP = a4 W nandeshwar bharatid@gmail. com

-MR{\ Home - Wizard

Setup Company

@ Company Info Name Website Url Contact No *
Nandesh https://www.mantratec.com == 91 - 31234 56789
Company Setiing Email Id Address = Pincode *
nandeshwar.bharati4@gmail.com Enter your address Enter pincode
GST No
TIAAAAATITIZIAT

I)[‘:J\-D.DBE&JEED

Previous | Next

2021 © Copyright Mantra-somnsen

Above image is when all details fill.

“*’this sign showthatfield is mandatory you need to enter those field in order to move to the
next page.

Fill all details and then click on next.
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Afterclickinginnext button nextpage willbe of company setting here there are different
option like Designation, Religion, Holiday, Leave, Etc...

F 3 W nandeshwar bharati4@gmail com +

AN, Home - wizara

Setup Company

@
C Inf i i
ompany Info Functionality Setup
B . o - .
Designation i Religion i Holiday i Leave i
Company Settin
d Bl o o () ©
Require GPS for MFSTAB i For enable SMS functionality Cloud Device Auto Sync i Monthly Report Startday i
& o o . |
4 Date Format = i Approval for Webpunch i
~ | YYYY-MM-DD (2021-12-27) - | %
4
Employee Self Service
-
Employee Self Service(Ess) i Branch Geo Fence i
* o
Face Recognition i ’

o
Above image shows company setting page.

Turningonoffbuttonmake hugedifferencelikeifyouwantdesignationtobe addedand shown
in your accountyou canturniton and if you don’twantthen you can turn it off itwon’t be seen
inthatparticularentireaccountyoumaychangethissettinglateronasperrequirement. Same
thing goes for all other options.

Select appropriate Company settings and click on finish that’s all for system setting
wizard. Afterclickingonfinishbuttonyouwillberedirectedto Restore Database

page.

NOTE: Multiple date format will be available for Elite and Premium plans
only
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For Existing user, Admin Dashboard page will be displayed after Login and for New User need
to Setup Company details and Wizard setting First.

There are 6 different block on admin dash board they are as listed below with some summary.

1) Strength(total number of employee register with that company)

2) AtWork(total number of employee that are working at that particular time)
3) Birthday(it shows total employee who has birthday on that particular date)
4) Late In(employee that has arrived late on that particular day)

5) Early out(employee that has departure early on that particular day)

6) Device(totalnumber of device register with thataccount)

Forbriefdetailoneachblockyoucanclickonthemtoseeitsdetails.

"
W nandeshwar bharatid@gmail com +

ANy Home - Dashboard a

Strength At Work
1
Early OUT
£

£ ATTENDANCE SUMMARY £ TODAY'S ATTENDANCE

:

Attendance Summary Today's Live Attendance =

2021-05-12

D)B:\D:EEIQD@E

Employee present in offi

133930 13.39.40 13.39.50

Above image is foradmin dashboard general Summary will be show in convenient way that
can be analyzed of current company status.
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eshwar bharat4@gmail. com ~

.ﬂﬂku & ATTENDANCE SUMMARY & TODAY'S ATTENDANCE
Attendance Summary = Today's Live Attendance =
2021-05-12
@ 2
B
2 3
£
E H
g 1
& g
)
a H
}-
o
.g 13:40:00 1340000 13:40:20
* ® Atwork @ Present -+ Attendance
A
£ TIME WISE £ EMPLOYEE AT WORK

Employee At Work

Employee At work l 1

Above image shows pie chart of present day status of all employees on right side and on left
side it shows live at work count of employee.

(MINOP — @ rendesnwaronarass@gmil com ~
Wil < TIME WISE © EMPLOYEE AT WORK
E Employee At Work =
@
B
Employee At work 1
g I
]
° B _ !
~
g o 2 4 3 8 10 12
LY ® Emplayee
f 3
£ TOP TEN PERFORMERS @ £ BOTTOM TEN PERFORMERS
Empcode Empname Department Name Present (Days) Total Hours Empcode Empname Department Name Present (Days) Total Hours
o Samir WEB DESIGNING 1 14 92 Rajat WEB DESIGNING 1 8
3 Yogesh WEB DESIGNING 1 14 81 Samir WEB DESIGNING 1 1 ~
)
4 Rishabh WEB DESIGNING 1 14 93 Yogesh WEB DESIGNING 1 14 —

Above image shows pie chart of total punches done in specific time period and on left side
bar chart of total employee in company to total number working on that particular time.
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Total Employees

Name !& PunchiD
Abhay 5069
Singh

Abhitash 5064
Pandey

Abhishek 5071
Kumar

Ajay 1608
Juneja

AJAY 100002
MISHRA

Ajazur 5140
Rahman

Akhilesh 5113
Kumar
Akhilesh 143
Kumar
Yadav

Akhilesh 380
Yadav

AKSHAY 322
JAIN

Date of Join

27-03-2017

01-03-2017

03-04-2017

13-12-2018

01-08-2018

01-03-2018

01-11-2017

01-08-2020

01-08-2020

23-08-2018

Date of Birth

18-09-1989

11-04-1984

23-09-1992

08-08-1991

01.01-1985

17-07-1880

01-01-1992

13.08-1985

13-08-1985

12-06-1995

Search:

Department

Project & SI

Project & SI

&M

Delhi Branch

DISTRIBUTION

Project & SI

Stores

Embedded

Designation

Jr. Software
Developer

JR ENGINEER

O & M Engineer
Technical Suppart
Enginesr

Sr. Business
Development
Executive

Sr. Engineer

Sr. Optical
Engineer

Sr. Optical
Engineer

ll? 3 4 5

abhay

abhilz

kuma

ajayji

Ajayr

mohit

akhile

akhile

akhile

akshz

Above image show when you click on strength it will provide brief details like this.

At Work

Excel |
Name 11
Ankit Suthar
Faram Bipnbhai Shah

Jaiminkumar

Above image shows when you click on At Work brief details will be available on present

working employee.
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Shift
General Shift
General Shift

General Shift

Showing 1 to 3 of 3 eniries

INOUT
09:30:00
09:30.00

09:30-00

Search:




Birthday

10 v fecords Search
Name 1X Mobile Company Branch Department
TestEMployee 4444444444 Manra Sofiech | Pvt Ltd GNDH ACCOUNT

Showing 1 to 1of 1 entries -

Above image shows details will pop up when you click on Birthday.

Late IN

10 v records Search

Name !i Department Designation Shift Start Time In Time Late Mins
Manav Project 08:00:00 12:46.00 226
Sharma

Showing 1 1o 1 of 1 entries -

Above image shows when you click on late in block pop will show details of late in
employee.
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Early OUT

10 v records Search
Name Ii Department ' Designation Shift End Time Out Time Early Out Mins
Manav Project 18:30:00 14.01:00 269
Sharma

¢ >
Showing 11o 1 of 1 entries -

Above image shows when you click on early our block pop up will show early out details.

Device

10 ~ records Search

Name !i Device Srno Device IP Device Port Mode Code Device Type

101.101.101.10@121 19216811 5005 Out 77 Bio-Finger

G2 test 911573053132250233 1921686245 5005 Defaut 10 MFSTAB

MANTRA  M20200102212 192168318 5005 Defaut 11 Monc-Enterprise

2032

Mantra702  M20200102145 1921686250 5005 Defaut 3 Bio-Face/ mBio-
MsD

Mantra 703 AF25184360008 192 168 4 254 5005 Default 2 Bio-Face! mBio-
MSD

mistab-  ASADSRW235FSD 1921684220 5005 Default 12345  Bio-Finger

rishikesh

MNH_Mons_B@tH532580 1921684219 5005 Default 15 Mon-Enterprise

MORX TEST AJFT193660005 19216810055 4370 Defaut 12 MoncEnterprise

Morx_Mivanta 1597538520852045  192.168.4220 5005 Default 23423 MoncEnterprise

Monc_MVNT2 98REBAS21012366 1821684219 5005 Defaut 951 Monx-Enterprise

< 2 >
Showing 1 fo 10 of 20 entries -

Above image shows device detail list pop up when you click in device block.
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1.2 Employee Dashboard

(M] NOPRP — ‘__. ':".__‘ nandeshwar. b@mantratec.com

Home - Employee Dashboard Q
B PERSONAL DETAILS ATTENDANCE SUMMARY
Employes Code: 638 Attendance Summary =
2 Punch ID: 838
Department: IT
fh Designation: HEAD
n Mobile No: 7802804934
~ NANDESHWAR RAJ Join Date: 2021-01-01
o NANDESHWAR B@MANTRATEC.COM Date Of Birth: 1995-07-17
COMPANY CODE: NANTE38
« Policy:
‘ | Q ShiftName: general shift
Check In OO:DO:OO
Shift Group: —NA-
. kly Off @ Absent Error @ LessHours
® End Time 00:00:00 @ Weekly
| Shift Time: 10:00:00-19:00:00 e

| @ Remaining Time 00:00:00

Above image first view of employee dashboard it contains general overview of employee on
left side it shows attendance summary of that employee in pie chart.

(.R"\l NOP [ ,:.‘ _'l nandeshwar b@mantratec.com v

TODAY < b

B £ MY CALENDAR £ LEAVE BALANCE Leave Summary  Leave Consume
July 2021
o Leave Type Leave Balance Consume Days Total
SUN MON TUE WED THU FRI SAT
” s 5 3 oD 72 1 Al
HL 10 0 10
i
4 5 6 7 8 9 10
a
< 1 12 13 14 15 16 17
a
* 18 19 20 21 22 23 24
N w |
25 26 27 28 29 30 3

?@

Above image is of employee dashboard onright side it shows employee attendance status
in calendar on left side it shows leave summary and leave consumption of that particular
employee.

18



G}\] NOPRP ‘ 7 ‘ nandeshwar b@mantratec com +

Home - Employee Dashboard

Search By: | Select Search Type - Filter by keywords n

Select Search Type

k2]
-~ By Punch ID
PERSONAL DETAILS JE ATTENDANCE SUMMARY
By Employee Code
i
By Employee Name Attendance Summary =
ﬂ' Punch ID: 838
}- Department: IT
ﬂ' Designation: HEAD
A Mobile No: 7802804934
‘ NANDESHWAR RAJ Join Date: 2021-01-01
NANDESHWAR . B@MANTRATEC.COM Date Of Birth: 1995-07-17
COMPANY CODE: NANTE38
Policy:
ShiftName: general shift ’
| © Checkin 00:00:00
i Shift Groun: —NA-

Inemployee dash board you can search employee on 3 different ways it might be with
punch id, employee code or employee name.

(% ) nandeshwar.b@mantratec.com ~

Home - Employee Dashboard

R
. Search By: By Punch ID - 838 n
2
PERSONAL DETAILS ATTENDANCE SUMMARY
izi
Employee Code: 838 Attendance Summary =
J;l, Punch ID: 838
"' Department: IT
g Designation: HEAD
Q Mobile No: 7802804934
a Nandeshwar Raj Join Date: 2021-01-01
NANDESHWAR B@MANTRATEC.COM Date Of Birth: 1995-07-17
COMPANY CODE: NANTE38
Policy:
ShiftName: general shift ’
| © Checkn
Shift Groun: = NA-- - - - -

Above mage shows after selecting appropriate option.
» Admincansee Details of Employee’s employee wise. Employee’sleave balance, whole

month’s attendance in Calendar View.
» Admin can search Employee PunchlD, Employee Code and Employee Name

19



1.10 Analytics Dashboard: Analytics Dashboard Menu has the following Attendance
Reports.

1.10.1 Daily Reports:

1) Daily In-Out Report

2) Daily In-Out with Device Name Report
3) First IN Last out Report

7) Daily IN Register

5) Error Case Report

6) AbsentReport

7) LateInReport

8) Early In Report

9) Early Departure Report

10) Late Departure Report

11) OT Report

12) Continuous Late ArrivalReport

13) Continuous Early Departure Report
17) Continuous Absenteeism Report
15) Machine Raw Transaction Report
16) Manual Punch Report

17) Leave Balance Summary Report.

1.10.2 Monthly Reports:-
1) Monthly Muster Report

2) Monthly Working Duration Report
1.10.3 Daily Summary Reports:-

1) Department Summary Report
2) Early In SummaryReport

1.10.7 Leave Reports:-
1) Leave Balance Report.

20



Example: Different Reports having different functions, Three reports are listed below as
an example for better understanding.

Daily Reports:-

1) Daily In-Out Report

GAINOP = {-! | hr@mantratec.com ~
&

r -

o =

g Daily In-Out Report

, EZECcTEa  EmpCode tame - |

Attn Date Designation Shift In Time Out Time Total Hrs Late In Early Out 0S Hrs Status
—
© Company: Mantra Softech I Pvt Ltd (Continued on the next page)
& & Branch: ff
Q © Department: Accounts
& EmpCode Name: 456 ffty

~ 01-May-2021 00:00 00:00 00:00 00:00 A
02-May-2021 00:00 00:00 00:00 00:00 w

o 03-May-2021 00:00 00:00 00:00 00:00 A
04-May-2021 00:00 00:00 00:00 00:00 A

- 05-May-2021 00:00 00:00 00:00 00:00 A
06-May-2021 00:00 00:00 00:00 00:00 A

4 & EmpCode Name: ffir123456 ffr
01-May-2021 00:00 00:00 00:00 00:00 A
02-May-2021 00:00 00:00 00:00 00:00 W
03-May-2021 00:00 00:00 00:00 00:00 A
04-May-2021 00:00 00:00 00:00 00:00 A
05-May-2021 00:00 00:00 00:00 00:00 A
06-May-2021 00:00 00:00 00:00 00:00 A

@ Branch: Gandhinagar (Continued on the next page)
5 Department: Sales (Continued on the next page) -]
B EmpCode Name: MND00194 Uttam Singh test (Continued on the next page)

Above image shows report of daily in out format.

1) You can add or Remove Fields

E.g.in Above Report If you Need Less Hour after field of OT Hrs then you only need to Drag
‘Less Hr

From list located at right corner of screen to Report behind field of ‘OT Hr’.

2) You can change Grouping

E.g.Inabove ReportGroupingisdone by Name;ifyouneedthatby Shiftthenyouonlyneedto
Drag ‘Shift’ to Group Header Area.

3) Hide Columns Selector: - It will hide columns selected displayed in right corner of screen.
7) Show Row Filter: - it allows you to filter your grid data.

5) Merge Cell: - It will merge cells if any columns are repeated in grid.

21



2) Monthly Muster Report
(RMNOP = hr@mantratec com v

I I Show Columns Window Go to DashBoard
|

i

=
&
Monthly Muster Report

s
5
Emp Code Emp Name 1|2 |3 4 5 |6 7 |8 9 10 11 12 13 14 15 16 (17 18 19 |20 21

N N O/

@ Branch: HO
& B Department: Accounts
a MNODO139 | Keval Mehta E W A A A A A A A A A A A A A A A A A A A
i Page 1 of 1 (3 items) 11 Page size:
a
A
A

2021 © Copyright Mantra=somnecn

Above image shows report of monthly muster format.

3) Leave Balance Summary Report.

|® ) hr@mantratec.com ~

s
Show Columns Window Go to DashBoard

5 Leave Balance Summary Report
Drag a column header here to group by that column
2 Employee Name Employee Code Leave Balance Consume Days
Jwalit Katira MN000379 0.0 5.0 0.0
&) Rajeev Nair MND00170 1.0 1.0 0.0
Priyank Patel MN00S33 120 0.0 120
2 Uttam Singh test MN000194 105 0.0 105
Rajesh Kariya MN000172 0.0 0.0 0.0
~ Rishikesh Patel MNO0O360 0.0 0.0 0.0
Q Pranjal Shah 123 MNDO516 215 0.0 215
Tapan ] Gandhi MN000599 0.0 0.0 0.0
4 Pagelof1(8items) [ Page size: 20 []
a

2021 © Copyright Mantrasoneen

Above image shows report of Leave Balance Summary Report format.
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1.3 Company:
The Company Menu has the following masters.

Transaction Year
Company Master
Branch Master
Department Master
Designation Master
Employee Master
Device master
Religion Master

NS NE N NN N NN

1.2.1 Transaction Year Master

" Home - Transaction Year

5] Excel
Sr. No & Transaction Year From Year From Month
1 2017-2018 2017 APR
2 2nd year 2018 JAN
3 2007 JAN
4 201920 2019 JAN
5 TY2020 2020 JAN
6 Fy2021 2021 JAN

Showing 1 to 6 of 6 entries

p.%[)o\-DDEIEGM@D

Above image shows view of transaction year master

23

To Year
2018
2018
2017
2019
2020

2021

To Month

(™| i@mantratec com

<+ Add Transaction Year

Search

Status
Deactive
Deactive
Deactive
Deactive
Deactive

Active

2021 © Copyright Manarsonsen



Transaction Year

R e From Yoo Moo *

Above image show when you click on EF R e 10s

v" Save Transaction Period in Transaction Master.

v Toaddnew Transaction, clickon‘Add Transaction Year, Select Transaction “From Year-
Month”, “To Year-Month” and then click ‘Save’.

v Ifnew Transaction Yearis added then it will be Active and Previous Year will be Inactive.

v' Transaction year is mandatory field to create and maintain leave. Leave balance add will
be valid for that particular transaction year only.

v Ifyouwanttocarrythatleave balance tonexttransactionyearyouneedto create new
transaction year.
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1.2.2 Company Master

(™) e@mantratec com v

Home - Company # Add Company

||_7 Excel ‘ Search
£ Srno  CompanyName CompanyEmail CompanyUri CompanyContact IsActive Action
1 Mantra Softech | Pvt Ltd hr@mantratec.com wvrw mantratec.com 7228973103 true B
2 Mivanta123 sales@mivanta.com v mivanta.com 8838888888 true B
3 B202_Mivantas b202@b202 com wwiw b202mivantas com 5555555555 true B
4 pranjal comapny t balvant katariya2211@gmail com ss.com 7889096789 true B

< 1 >
Showing 1 fo 4 of 4 entries .

-»m\wmmuﬂ@ab

I 2021 © Copyright Mantrarsonecn

Above image shows company master view.

v" Whennew Accountis made thanincompany page By Default Company isdisplay as added.
v" To add new company click on +add company button.

Company

+Add Fields
Company Name * Email *
Company Website * Contact *
SMS Mobile No Address *

v' SaveyourCompany Name, Address, Contact Number, Contact, Mobile No (SMS) and Email
ID.

25



Above image shows example to add details for creating new company.

Company

Company Name *

Xz

‘Company Website *

www website cor

SMS Mobile No

m

Email *

nandeshwar bharatid@gmail com

Contact *

Address. *

ahmedabad

v If user wants to add other company then he/she can add.

v" In Grid it displays all Companies which already entered by you.

v It allows you to Edit Company entries on clicking on ‘Edit’ button.

1.2.3 Branch Master

lﬁ | hr@mantratec.com ~

Q Home - Branch

@ (B
) £ Srno branchname 1L ReportingBranchName
B 1 b202_mivantas
2 dummy
k23
3 Face demo
" ,,
[ 5 Gandhinagar Gandhinagar
n 8 GNDH
7 HO HO
}-
3 Kushalgarh
a
9 MVYNT
- 10 MVNT2
I 3

Showing 1 to 10 of 13 entries

Above image shows view of branch master.
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CompanyName
B202_Mivantas

Mantra Softech | Pyt Lid
Mantra Softech | Pvt Ltd
Mantra Softech | Pvt Ltd
Mantra Softech | Pvt Ltd
Mantra Softech | Pyt Ltd
Manira Softech | Py Ltd
Mantra Softech | Pvt Ltd
Mivanta123

Mivanta123

+ Add Branch

Search

Action

000o0oo0EO0E

2021 © Copyright Manwarsenecn



Branch

# Add Fields

Company Name = Branch Name =

Nandesh v HO3
Branch Head Email Branch Head Password

Enter Branch Head Email Enter Branch Head Password
Branch Geofence Radius € Reporting Branch €

150 HO1 v
TimeZone * &

(UTC+05:30) Chennai, Kolkata, Mumbai, Ne.x

Branch Address *

Unnamed Road, Koteshwar, Ahmedabad, Gujarat 382424, India

Map Satellite

Above image shows when you click on “+add branch” this pop up comes up.

Branch Master brief.

v" When new Accountis made than in Branch page By Default HO Branchis display as
added.

v' » ToaddnewBranch, click on‘Add Branch’ and then select Company then click on
‘Save’ button.

v" » InGrid it displays all Branches which are already entered by you.
v' » ltallows you to Edit Branch entries on clicking on ‘Edit’ button.
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1.2.4 Department Master

(™ ) hr@mantratec com ~

Q Home - Department + Add Department
Excel Search
@ ] Exce
[<}) & Srno DepartmentName DeparmentEmaillD DepartmentHeadName Action
m 1 Accounts subhash@mantratec com Subhash Joshi
2 Human Resources hr@mantratec.com Keyuri Patel E
k2]
3 Stores subhash@mantratec com Subhash Jashi
4 Administration subhash@mantratec com Subhash Joshi E
2] 5 Embedded haresh@mantratec com Haresh Khadsalia
a 6 Software [ =]
7 Project
. e
8 Marketing E
9 Technical Support brijesh@mantratec com Brijesh Singh
* 10 Branch Officess ce@mafghf.coom Mahesh Siddhapra E
s N B
Showing 1 to 10 of 60 entries

I 2021 & Copyright Manarsoneen

Above image shows view of Department master.

Department

+Add Fiekds
Department Name * Head of Depariment
Select Department Head
Department Email
Require Attendance Reports on Email ID 7
 Save

Above image shows when you click on “+Add Department” this pop up will be shown.

Save all available Departments in Department Master.

v' ToaddnewDepartment, Clickon ‘Add Department’ and Thenfill Name and Head of
Department information (register employee name will be listed from employee master),
Department Email and then click on ‘Save’ button.

In Grid, it displays all Departments which are already entered by you.

It allows you to Edit Department entries on clicking on ‘Edit’ button.

If Department Head required Attendance Reports of all his/lher Employees then tick
mark option as shown in Screen.

ASANEN
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1.2.5 Designation Master
Save all available Designation in Designation Master.

v" Toaddnew Designation, Click on ‘Add Designation’ and Then fill Name of Designation
and Click on ‘Save’ button.

v In Grid, it displays all Designations which are already entered by you.

v" You can Edit Designation entries on clicking on ‘Edit’ button.

(™ | hr@mantratec com ~

Q Home - Designation
In] | B Excel | Search
) €@ Srno DesignationName Action
B 1 Team Lead (]
2 Manager E
2 3 Tech Support E
4 Executive B8
=] 5 Developer E
o 6 Software Support
s T Marketingsales Manager
8 Web and Graphic Designer
2
9 Engineer
- 10 ASSISTANTS @
 }

Showing 1 to 10 of 250 entnes

I 2021 © Copyright Marrarsoneen

Above image shows view of Designation master.

Designation

Designation Name *
Enter Designation Name

Above image shows when you click on “+ Add Designation” this pop up comes.
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Designation

Designation Name *
TEACHER

Above image shows example to add details while creating designation.

1.2.6 Employee Master

| hr@mantratec com ~

Q Home - Employee +Add Employee

D)I}J\-[:JEBEGE@@

B Excar search

& EmpName Empcode EmpPunchiD BranchName Email Status Action
‘samit patssss 111 111111 HO anne fibbiyon@mantratec com Active B n
rishi patel 1g 1118 HO rishi123g@gmail com Active B0
Nikhil Jani 123456 123456 HO InActive [ ]
RP 65446 65446 Kushalgarh rp@gmail com Active n
pr 65564 65664 Kushalgarh pr@amail com Active u
Test Enployee 852 852 GNDH testemp@testemp com Active ﬂ u
D ] 147852 HO abc@gmail com Active E n
ninitanone 208 909 HO Stod@yopmail. com Active B0
Mitasha a7 a7 HO Mitasha@gmail com InActive E
Beena Patel 99 929 HO beena_patel0090@yahoo.com InActive a

< . 2 3 4 5
Showing 1 to 10 of 519 entries

2021 © Copyright Manwarsoneen

Above image shows view of employee master.
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YOPmail - Inbox X (i Emplayes Master x o+

&« c & stageminopcloud.com/MasterData/EmployeeMaster

£ Apps € Minop - Roadmap -..

Employee

§ InSysPay - Attenda.. W Repositories—Bitb.. (. stagepartner [ Merepos € Heliteamhub Q) Building Applicatio.. [ Setting Up and Run..

» Other bookmarks

Employee Code *
Employee Code
Name *
Employee Name
Date of Birth *
B yyyy-mm-dd
Gender
* ' Male Female
Marital Status
* single Married

Address

Address

Above image shows pop up that comes when you click on

Employee

“+add Employee”.

Personal Detais B Rules Details

Email
Email ID
Phona No
Phone No
Mobile No

Mobile No

Religion

None

Employee Photo

@ anocation Details

Employee Code *
1

Name *

Stage
Date of Birth *

B 19940614
Gender

= Male Female
Marital Status

= Single Married
Address

B-703, Sapath hexa ahmedabad

Above image shows example to add details while creating an employee.
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Email

‘Stage@yopmail.com

Phone No

1236547595

Mobile No

1236539545

Religion

MNone

Employee Photo

Take Pholo

Select image

oR




Employee X

& Personal Details Bl Rules Details @ Allocation Details ————

Select Policy
PURch 1D * 7

Enter Punch ID

Above image shows about next tab required to select Hr policy and remaining details.

Employee Master Brief.

v' Toadd new Employee, Click on‘Add Employee’ and Thenfill Employee details and Click
on ‘Save’ button.

v" In Grid, it displays all Employee entries which are already entered by you.
v" You can edit Employee entries by clicking on ‘Edit’ button.

v' Byclicking 0 button you can add that field from employee master itself.
v' IfESSin system setting wizard is off then Email and Mobile Number are not mandatory
fieldsand if ESS in ON then user must enter Email and Mobile Number.

32



1.2.7 Device master

v Configuration of All Devices are needed to be save in Device Master.

v’ Device ID, Device IP, Port Number, Device Password Details will be available in your
Device Menu.

v" You can set Device Mode to IN, OUT or Default.

Device Mode:-

v" IN—Allentriesdownloadedfromthe Device willbe consideredasINEntries. (If
application mode is in fix)

v Oout—Allentriesdownloaded fromthe Device willbe consideredas Out Entries. . (If
application mode is in fix)

v Default — In — Out will be considered from Device In — Out Flag.(depending on
applicationmodeinautomodefirstwillbe considerasinandsecondwillbe consideras

out)
v" YouhavetoselectDevice Type fromlistdisplayedin Device Type Fields.
Note:-Check policy for more details on application mode

Push Data Configuration:-

v’ ServerPort—DefaultserverportforMinopis 1018 soyouneedto make sureindevice
“‘manager/server/host port” should be set to 1018.

v’ ServerIP/Host IP (At Device Level) —Default server/host/manager IP for Minopis
115.124.096.050 so you need to make sure this IP is mentioned in device
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“‘manager/server/host pc IP”.

Q Home - Device

I “ ) Excel Search
sr.No It Branch Name Device Device SrNo Device Code Device IP Mode Device Type Status Last Activity Actions

1 HO MANTRA 2032 M20200102212 " 192.168.3.18 Default Morx-Enterprise 06-10-2020 17.29:10 E

2 HO Mantra 702 M20200102145 3 1921686250  Default Bio-Face/ mBio-MSD 27-10-2020 10.62:38 oA

3 HO Mantra 703 AF25184360008 2 1921684254 Defautt Bio-Face/ mBio-MSD neoenes  (EB B

4 HO MORX TEST AJFT 193880005 12 192.168.100.56 Default Morx-Enterprise 20-08-2018 15:04 22

5 HO Test Biowet 050600 25 192.168.1.1 In Bio-Face! mBio-MSD 20-07-2019 18:35:56 Gapn
2 3 HO Test F500-0001 159 192.168.5.31 Default Bio-Face/ mBio-MSD 20-07-2019 15:15:31 BnAa
ya 7 HO Test Bioweb 26549 121 192.168.1.1 In mBio-G1 u (2]
o ] Gandhinagar G2 test 911572953132269233 10 1921686245  Default MFSTAB 240620018592 ([

9 MVNT Morx_Mivanta 1597538520852045 23423 192.168 4220 Default Morx-Enterprise E
* 10 MVNT2 Morx_MVNT2_Mivanta  987654321012365 951 192.168.4219  Default Monc-Enterprise
a

Showing 1 to 10 of 16 eniries

Device Connection Trouble Shooting Guide PING Device and Server.

Above image shows view of device master.

Device

Company

Select Company

Device StNo 2

Device IP ~

Enter Dx

Device Type *
Select Device Type

Device Code * 2

Enter D

Branch *
Select Branch v
Device Name *
Enter Device Name
Device Port *
5005
Device Mode * 7
Select Device Mode v

Device Password

Enter Device Pas

Important Note :You must configure Server IP address as 115 124.96 52 and Server Port as- 1018 in your

device.

Above image shows view of device master pop up when you click on “+add device”.
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Device

Company * Branch *

Mantra Softech | Pvt Lid v GNDH v
Device SrNo 7 Device Name *

1805Mh02s01 ok
Device IP * Device Port *

192.168.1.2 5005
Device Type * Device Mode * 7

mBio-G1 v Default v
Device Code * 7 Device Password

1 Enter Device P.

+ Save

Important Note :You must configure Server IP address as 115.124 98.52 and Server Port as. 1018 in your
device.

Above image shows example to add device details in device master to register new device.

CminoP

Q Home - Religion
o [Bee
& 8r. No

1

g .
2 3
4
[ 5
n
&

n
-
J 3

Above image shows religion master view.

1.2.8 Religion

15 Religion
Hindus
Shikh
Test
Test1t

Test

Showing 1 to 5 of 5 entries

@maniratec com v

+ Add Religion

Search

Action

eEE606

2021 © Copyright Manwa-sonecn
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Above image shows when you click on “+Add Religion” pop up.

Above image shows example to add religion detail while create new religion field.

Religion Master Brief.

v" Toaddnew Religion, Click on ‘Add Religion’ and Then fill Name of Religion and Click on
‘Save’ button.
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v In Grid, it displays all Religions which are already entered by you.
v" You can Edit Designation entries by clicking on ‘Edit’ button.

1.2.9 Audit for Policy and Shift with notification Bell.

(R'\INOP PT | hr@mantratec com ~

o
(4]
k2
8
2
#
a2
-
4

Home Audit

Audit

Select Audit ~

om/PayT| Dashboard 2021 © Copynght Manwarsoneen

Above image shows example to view changes in Policy as well as in Shift.

™ | hr@mantratec.com ~

Home - Audit
Shift ~ 2 2021-08-05 8 2021-06-05
) Excer | Search
Shift Name: 1& shift Short Name Start Time End Time Min Hrs HalfDay Min Hrs FullDay Recess Duration Moadify By Modify Date
General Shift Gen 0900 18:30 0445 09:30 00-00 Mantra Softech | Pvt  2021-06-05 16:15:07
Ltd
Mahesh Kaka Mah 12:00 1800 03-00 05:00 00-00 2021-06-05 16:52:43

< >
Showing 1 to 2 of 2 entries -

h»p\pﬁmw%@@ LE

I 2021 ® Copyright Manwersonecn

Above image shows the last modified changes in Policy as well as in Shift.

v" You can view the changes done by you and can modify date-wise also.
v Latest changes will be notified by bell icon on top.
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Shift Master

1.2.10 Shift Group Master

CmiNoP [ [T —

Q Home - Shift Group
@ ] Excel Search:
@ sr. No 1&  shift Group Name Short Group Name Action
o 1 test tes. B
B 2 rotation ot
- 3 ShiftGroupName_Sales Mivanta SVM =2
) MNH_Branchs MHN B
& 5 test rotations err
£ 6 Night shift Nsf [z |
& 7 Stodday ux
Qa 8 test val
“ Shawing 1to & of 8 entries : - ’
I

l 2021 © Copyright Manwa-someen

Above image shows view of Shift Group Master.

shift Group

Shift Group Name * Short Group Name * 2

Above image shows pop up of shift group when you click on “+ADD Shift Group”.
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Shift Group

Shift Group Name * Short Group Name * 7
Admin ADM|

Above image shows example of creating new shift group.

Shift Group Master Brief.

v

ISRV

If AdminUserwantstoaddemployee in Rotationshiftthenadd Shiftgroup hereand
assign this shift group in Shift which you want employee to come in.

To add new Shift Group, Click on ‘Add Shift Group’ and Then fill Name of Shift Group
and Click on ‘Save’ button.

In Grid, it displays all Shift Groups which are already entered by you.

You can Edit Shift Group entries by clicking on ‘Edit’.

This option is used to allocate employee multiple or option or rotational shifts
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1.2.11 Shift Master

Q Home - Shift +Add shit e

[ Excel Search

@ sr.No i shift Name Short Name. Start Time End Time Min Hrs Half Day Min Hrs FullDay Shift Type
&) 1 General Shift Gen 09.00 18:30 04:45 08:30 Regular
. 2 Mahesh Kaka Mah 1200 18:00 0300 05:00 Regular
E] night rig 2200 0600 400 200 Regular
4 Generals Al 09:00 19:40 445 940 Regular
5 9106:30 Shift T8 09:00 18:30 400 830 Regular
8 10t08 Shift 178 10.00 18.00 500 09.00 Regular
7 Mornings i 10.00 19.00 0.00 200 Regular
8 Sales@mivanta.com sum 10:00 19.00 400 800 Regular
9 WNH_Branch_Shifts BRS 10.00 19.00 00.00 800 Regular
10 Test Shifts Tet 0500 14.00 400 700 Regular

Showing 1 to 10 of 19 entries

2021 © Copyright Manwarsoneen

Above image shows view of shift master.

Shift

Shift Name * Shift Short Name = 2

Enter Shift Name Enter Shift Short Name
Shit Group 2 Start Time * End Time *

Select Shift Group v O 00:00 o 00:00 []
Shift Duration In hrs Recess Duration In Hrs

00:00 00:00 (<]
Min Hrs for Half Day In Hrs 2 Min Hrs for Full Day(excl Recess Duration) 2

00:00 [0} 00:00

Note :If shiftgroup is selected then shift time should not overlap to each other.

Above image show pop up when you click on “+Add Shift”.
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Shift

Shift Name * Shift Short Name * 2

Shift Group 7 Start Time * End Time *
N +] 900 @ 1800 @

Shift Duration In hrs Recess Duration In Hrs

Min Hrs for Half Day In Hrs 2 Min Hrs for Full Day(excl Recess Duration) 2

0:00 ] 800

Above image shows example to add details while creating shift.

Save all Shifts required in the Shift Master.

Name: - Name of Shift

Shift Group: - Assign Shift to Shift Group (in Auto shift assign Shift Group to Employee)
Time: - Start Time and End Time of Shift (24 hours format)

Duration: - It will be automatically calculated based on Shift Start Time and End Time.
Recess Duration: - It will be deducted from Total Hours.

Min Hrs. for Half Day: -

= |f Employee worked more than Minimum Hours. for Half Day then his/her
attendance will be counted as Half Day.

= |f Employee worked less then Minimum Hours. for Half Day then his/her attendance
will be counted as Less Hour.

v Min Hrs. for Full Day: -
= |fEmployeeworked morethan‘MinHrs.forHalfDay’thenhis/herattendance will
be counted asPresent.

= |[fEmployeeworkedmorethan‘MinHrs.forFullDay’ thenworkingHoursmorethan
‘Min Hrs. for Full Day’ will be considered Over Stay (OS) if overtime in hr policy is
selected asyes.

» |ftheemployeehasworkedlessthan‘MinHrs.for FullDay’thensystemwillcheckif
it's working hour greater than ‘Min Hrs. for Half Day’ then final status will be HD.

AN NI N NI N
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1.2.12 Shift Allocation

Home - Allocation

Mantra Softech I PvtLtd  ~ Gandhinagar - 8 From Date M ToDa

Impartant Note

10 | records Search

i}
Employee Name It Emp Punchid $hift Name Shift Date

a2 Rishikesh Patel 144 2018-03-03
y Tapan J Gandhi 599 2020-01-30
Uttam Singh test 1
a
*
I )

ight
General Shift 2018-02-01

Uttam Singh test 1 General Shift 2018-02-02

Uttam Singh test 1 2018-02-03
Uttam Singh test 1 2018-02-04
Uttam Singh test 1 2018-02-05
Uttam Singh test 1 2018-02-06

Uttam Singh test 1 General Shift 2018-02-07

Uttam Singh test 1 General Shift 2018-02-08

< - 2 3 4 5 ’
Showing 1 to 10 of 443 entries.

Above image shows view of shift allocation.

a Home - Allocation

Mantra Softech | Pvt Ltd =~ Gandhinagar - B From Date

Select Company

Mants
Mivanta123
B202_Mivantas Search.
pranjal comapny t 1L Emp Punchid T —
Rishikesh Patel 144 2018-03-03
t
Uttam Singh test 1 2018.02.01

Uttam Singh test 1 2018-02-02
Uttam Singh test 1 2018-02-03

Uttam Singh test 1 General Shift 2018.02-05
Uttam Singh test 1 2018-02-08

ift Na
Tapan J Gandhi 599 2020-01-30
=

Uttam Singh test 1 2018-02-04
Shift

Uttam Singh test 1 2018-02-07
Uttam Singh test 1 2018-02-08

¢ . 2 3 4 5 B
Showing 1 to 10 of 443 enfries

Above image shows selection option to view in grid.
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(‘MINOP I’z | hi@mantratec.com ~

Q Home - Allocation
Mantra Softech | Pyt Ltd  + Gandhinagar R £ From Date &
| GNUR
Important Note B ummy
& 10 w records Face damo Search
£ Gandhinagar
Employee Name . ip Punchid Shift Name Shift Date
2 Rishikesh Patel m 20180303
Test
ya Tapan J Gandhi night 2020-01-30
a Uttam Singh test 1 General Shift 2018-02-01
Uttam Singh test 1 General Shift 2018-02-02
-
Uttam Singh test 1 General Shift 2018-02-03
A Uttam Singh test 1 General Shift 2018-02-04
Uttam Singh test 1 General Shift 2018-02-05
Uttam Singh test 1 General Shift 2018-02-06
Uttam Singh test 1 General Shift 20180207
Uttam Singh test 1 2018-02-08

< n 2 3 4 5 ’
Showing 1 to 10 of 443 entries

Above image shows to filter information in grid.

Shift Allocation

Shift *

Select Allocation Type v

From Date * To Date *

=] Y- C a8

Department *

None selected v

Above image show pop up when you click on “+Allocate Shift”.

v Shift Allocation allows you to allocate Shift to Employee for particular date range.

v To Allocate Shift first select Company then select branch, and click on ‘Allocation Shift’
button and Then fill all related details and Click on ‘Save’ button.

v' ByDefaultEmployee shiftwillbe carried outfrom Employee Master. Butifyour Shift
changed on Daily, Weekly or Monthly Basis then you can allocate from above screen.
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v Third Listdisplay already allocated shift details of Employee Between selected dates.
v" You can assign Weekly off and Holiday off for selected dates from above screen.

1.3 Leave Master

1.3.1 Leave Type Master

(-TVNNOP = el hr@mantratec.com ~
Q Home - Leave Type + Add Leave Type
w ?) Excel Search
@ LeaveType Name Description Is carryforward Carryforward Leave Is Encashable Encashable Leave Action
B cL Casual Leave True 300 False 0
oD on duty True 0 False 0
2 o
sL Sick Leave False 0 True 5 ﬂ
ML Matemity Leave True 8 False 0 E
& T Test Leave True 4 False 0
a2 DL Test Leave False 0 True 5 (@]
~ LP Loss Of Pay Leave True 0 False 0 E
Q DF df True 10 False 0 B
FD d True 10 False 0
WwW www True 10 False 0 (@]
‘H:
Showing 1 to 10 of 11 entries

I 2021 © Copyright Manwarsonecn

Above image shows view of leave type master.

Leave Type

LeaveType Name * Description *
Is carryforward Is Encashable
Half Leave

Above image shows pop up when we click on “+Add Leave Type”.
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Above image shows example to add details while creating new leave type.

Leave Type

LeaveTypa Name *

cL

Is carryforward

Half Leave

Description *

Casual Leave

Is Encashabla

v' Save all leaves type offered to employee in your company in Leave Type Master.

v' ToaddnewLeave, clickon‘Add Leave Type’, fillName of Leave Type, Description, check
weatherLeaveis Carryforwardor En-cashable and number of leave how much it will
be carry forwarded or en-cash after end of transaction year, Half Leave Application or Not and
then click ‘Save’ button.

v" In Grid, it displays all Leave Types which already entered by you.

v" You can Edit Leave Type entries on clicking on ‘Edit’ button.

1.3.2 OnDuty/Leave Entry

(™ | hr@mantratec com ~

Home - OnDuty / Leave

Select Company

10 ~ records

]

]

U Name

2 DEVANG PANDYA

CHARMI PATEL

Mahesh Siddhapra
Neil Harwani

lﬂ Neil Harwani

) Neil Harwani
Sachin Verma

a Prakash Parmar

* Dhaval P Patel

)

Dhaval P Patel

Leave Type
CL
CL
CcL
cL
oL
oL
CL
oL
oL
oL

Showing 1 to 10 of 372 entries

Select Branch

From Date

2016-01-20

2016-01-20

2016-01-07

2016-01-05

2016-01-08

2018-01-11

2016-01-29

2016-01-22

2018-01-08

2018-01-28

To Date

2016-01-22

2016-01-22

2016-01-07

2016-01-05

2018-01-08

2018-01-11

2016-01-29

2018-01-22

2018-01-08

2018-01-28

Reason

Offiicial meeting at Adani mundra port

official Meeting at Adnai Mundra part

At ESIC nadiyad

AtESIC Baroda

AtESIC Bharuch

AtESIC Halol

Work an side

At jaipur

he is at mundra with vickybhai as on Bth jan. and 9th jan

At Mundra trip

LeavePaid

IsHalfLeave

NO

NO

NO

NO

NO

NO

NO

NO

NO
NO

Search

LeaveStatus Comment
Approved
Approved
Approved
Approved
Approved
Approved
Approved
Approved
Approved
Approved

N ' BEEIE

2021 © Copyright Manrarsoneen

Above image shows view of OnDuty/Leave Entry.
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On Duty Leave

Department *

None selected
Employee *

Select Employee - Is Half-Leava?

Leave * Leave Type

Select Leave ~ UnPaid v

From Date * To Date *

- vl

Reason

Leave Balance : 0 (%) Carry Forward leaves : 0 I + Total : 0

Above image shows pop up when we click on “+Add Leave”
1. On Duty Entry:-

v If Employee went for Company related work and unable to punch on Device Terminal.
v In Attendance Report, status will be shown as ‘OD’.

2. Leave Entry:-

v" Youcanadd Employee’s Full Day or Half Day Leave as per balance available for
particular Leave.

v" In Attendance Report, status will be shown with leave type name.
v InHalf Leave case ‘H’ will be Append before Leave Type Name.

For example: - For Half CL, state will be shown as ‘HCL’.
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1.3.3 Leave Sanction

(™) hr@mantratec.com v

Q Home - Leave Sanction

1 Select Company - Select Branch - © Leave Balance
-]
10 v records Search
u Name 1k Leave Type Leave Balance Balance Date
2 Anand Patel cL 5 01-01-2020
Balvant Katariya cL 12 01-01-2018
p Balvant Katariya cL 5 01.01-2020
Bhavin Chhatrola cL 2 01.01-2020
& cL 10 01-04-2020
5 CN cL 10 01-04-2020
xe cL 10 01-06-2020
& DEVANG PANDYA cL 10 01-06-2018
* dr cL 0 01-04-2020
a fiy cL 10 01.06-2020

Showing 1 to 10 of 34 entries.

I 2021 © Copyright Manrarenecn

Above image shows view of Leave Sanction.

Leave Sanction

Depariment *

None selected -

Sanction leave *

® Add Leave Remove leave
Leave Type * Sanction Date *
- Select Leave Type — v M yyyy-mm-d

Above image shows pop up when you click on “+Leave Balance”.

[1 Leave Sanctionallowsyoutosanction Leave balance or remove Leave Balance to
Employee for particular Transaction Year as per sanction date.
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v Forsanctioning Leave, You need to select Leave type, number of leave balance to add or
Remove, Enter Leave Amount and Employees from the list and Click on ‘Save’ button.

v' Third List display already sanctioned Leaves of Employee.

v" You can Add or Remove leaves in Point also.

Leave Sanction

& Select Employee
Department *
All Select (3)

* Add Leave Remove Leave Sanction Leave *

105
Leave Type * Sanction Date *
CL ~ & 2021-06-01

MNexd »

Above image shows how to add or remove leaves in Point also.

1.3.4 Leave Encash/Carryforward

(™| hr@mantratec.com ~

Q Home - Leave Encash/Carryforward

Select Company - Select Branch - ‘B Select Employee

10 v records Search

Name Leave Type Leave Balance Transaction Year EncashiCarry

HITESH SURYAKANT JANGAM cL 28 2017-2018 Carryforwarded
‘|

Showing 1 to 1 of 1 entries

b»p»pgﬁeags

I 2021 € Copyright Manwarsoneen

Above image shows view of “leave Encash/Carryforward”
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Leave Carry Forward x

Department

All Select (3) -

Employee Search:

Code Name Punch ID (m]

MNOOO194 Uttam Singh test 1
MNOGO172 Rajesh Korya 25
MNOG0360 Rishikesh Patel 144
MNOG0516 Pranjal Shah 123 301
MNOOOS99 Tapan J Gandhi 500 o

Above image shows pop up when you click on button.

v' Leave Encash/Carryforward will Encash or Carryforward Leaves to Next Transaction
Year.
v" You need to select Department, Employees and then click on ‘Process’ button.

1.3.5 Leave Encash/Carryforward Rollback

o | hr@mantratec.com ~

Q Home - Leave EncashiCarryForward Rollback

Select Company - Select Branch - B Select Employee

@
@
o
2
ez
=}
a
}r
a
-«
I

I 2021 © Copyright Manwarseneen

Above image show view of Leave Encash/Carryforward Rollback.
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Rollback Leave Carry Forward

Department

Al Select (3) -

Search

Emp ID It Emp Name Emp Punch ID m]

No data available in table

% Cancel [R-TETEERY

Above image shows popup when you click on SECRFEIE RIS

v' Leave Encash/Carryforward will Rollback your Encash or Carryforward Leaves.
v" You need to select Department, Employees and then click on ‘Rollback’.

1.3.6 Leave Auto Sanction.

. {® | hi@mantatec.com ~

e
Home - Leave Auto Sanction
0]
Company * Branch Department Employes
@ None selected - None selected - None selected - None selected -
]
.
a
&
a
-
F

I 2021 © Copyright Manarsoneen

Above image show view of Leave Auto Sanction.
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A [y [e—

e
Home - Leave Auto Sanction
] . .
ompany Branch Department Employee
] Mantra Softech | Pvt Ltd - Gandhinagar - All Select (3) - All Select (5) -
5] e
) B=
& .
%G op G s CImL On UoL Oie OoF OFfp Oww COop
o = [} ~ o v 08 v | ~ 0 v o v o vl [0 vl [0 v | v
/] Name
~ Uttam Singh test 1 2 0 a 0 [ 0 0 ] 0
Rajesh Koriya 1 2 ] ] 0 ] 0 0 0 0
a
- Rishikesh Patel 1 2 0 a 0 [ 0 0 o 0
Pranjal Shah 123 1 2 ] ] 0 ] 0 0 ] 0
s Tapan J Gandhi 1 2 ] a 0 [ 0 0 0 0
Total count - § Save

l 2021 © Copyright Manarsaneen

Above image show data view of Leave Auto Sanction.

NOTE: Leave Auto Sanction will sanction leave Automatically on 1 of Every month as per
User’s requirement and can cancel also.

1.7 Holiday Master

lad | hr@mantratec com

| B Excel Search
8. No 1% Holiday Name Date Action
1 INDEPENDENCE DAY 1 2021-08-15 B
2 Holi 1 2021-03-25
3 Mahavir jayanti 2021-03-28 E
4 Deepawali 2021-10-23

|
Showing 1 to 4 of 4 entries.

»,sco\-[::aram@@ L

I 2021 © Copyright Mantrarsonecn

Above image shows view of Holiday Master.
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Holiday

Holiday Name *

Select Company

All

Select Religion

Al

Above image showspopupwhen you click on

Holiday

Holiday Date *
B 2021051

Select Branch

All

Is Holiday ?

« Optional

Compulsory

 Save

Holiday Name *
Republic day

Select Company

A

Select Religion

Al

Holiday Date *
B 2021-01-26

Select Branch

All

Is Holiday ?

Optional

= Compulsory

Above image shows example to add Holiday.
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v Save all Holidays in Holiday Master.

v" Toadd new Holiday, Click on ‘Add Holiday’ and Then fill Name of Holiday, Select Holiday
Date, Country, state, company, branch and Click ‘Save’ button.

v" In Grid, it displays all Holidays which already entered by you.

v" You can Edit Holiday entries by clicking on ‘Edit’ button.

Holiday

Holiday Name * Haliday Date *
Holi B 20210317
Select Company Select Branch

Mantra Softech | Pvt Ltd ~ Gandhinagar ~
Select Religion Is Holiday 7

Hindus v Optional | = Compulsory

Above image shows example to add Holiday by Branch wise, Company wise etc.

1.4 User Management:

The User Management has the following Items.
1. Role Master
2. Right Distribution

1.5.1 Role Master

Save all Roles in Role Master.

v' Toadd new Role, Click on ‘Add Role’, fill Role Name and click on ‘Save’.
v Userwho has above role assign will have rights of those companies which are selected
in above Screen.

v" In Grid, it displays all Roles which already entered by you.
v Itallows you to Edit Role entries by clicking on ‘Edit’ Button.
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Q Home - Roles
Q 10 w records
& Role Name Role Description
o Employee test
reporting reporting persan
9
test1 testl
CompanyAdmin absanjo
=1 BranchAdmin
8 New Role New Rale
}' MVNT_Company Admin Role sdfdefdsidsids
HRM HR Manager
2 Tester test
- testing not
3

Showing 1 fo 10 of 12 entries

+Add Role

Action
a
a
a
a
a

@
a
[ R

Search.

rs

2021 © Copyright Manrarsoneen

Above image shows view of Role Master.

Role

Role Name *

Enter Role Name

Role Description *

Enter Role Description

Aboveimageshowspopupwhenyouclickon FUGEEAE
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Role

Role Name *

Employed

ove Image shows example to add role In role master.

1.5.2 Right Distribution

Role Description *

v Allroles which are entered in Role Master will be displayed in above screen.

v" From above screen, you can configure which type of rights like Add, Edit or Read will be

given for selectedrole.

(miNoP

(™| hr@mantratec.com ~

Q Home - Right Distribution

Select Role

Select Role
Employee
reporting
test1

CompanyAdmin

Naw Rola.

-»p\.ﬁgmem@a

Above image shows view of right distribution.
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(KAINOD — \-_' hr@mantratec.com

Q Home - Right Distribution

r Employee -
@ Check all Menu Name Can View Can Add Can Edit Can Export Can Import
B Dashboard
9 o Admin Dashboard

(m] Employee Dashboard " v v v v
0 WebPunch v ] v v "
& o Analytics DashBoard ” - v w 7
aQ Wizard

o System Setting Wizard
&

Company
a o Transaction Year
* (m] Company
" o Branch

(w] Department

o Designation

(m] Employee

o Device

(w] Religion

0 Shift Group

Above image shows example to distribute right to any role.

1.6 Utilities Menu

1.6.1 Manual Punching

wnandeihwarbhalam mail com

ARy Home - Manual Punching

@ | Nangesn - o .
B
B 10 v records Search
9 Emp Code It Emp Name In Out Time Mode
B Jayesh 03-04-2021 09:00:00 IN
[ Jayesh 04-04-2021 09:00:00 N
=] [ Jayesh 01-04-2021 18:00:00 out
8 8 Jayesh 103-04-2021 19.00.00 out
[ Jayesh 01-04-2021 09:00:00 N
[ Jayesh 02-04-2021 09:00:00 N
el [ Jayesh 04-04-2021 18:00:00 out
Y 8 Jayesh 02-04-2021 19:00:00 out
[ Jayesh 05-03-2021 22:24:00 out
. [ Jayesh 05-03-2021 10:24:00 N
< - 2 3 4 5
Showing 1 to 10 of 335 entries

A Dashboard 2021 © Copynght Manwarsonecn

Above image shows view of manual punch.
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Manual Punch

& Select Department & Select Employee

Department

T - v~ INTime « OUT Time

IN Time * (Set Time in 24hr Format) OUT Time * (Set Time in 24hr Format)

9:00 [0} 19:00 (0]

From * To *

2021-05-01 B 2021-05-12

Above image shows example to add manual punch.

v' Manual entries of attendance with IN— OUT timing and attendance date can be entered
by selecting manual punching option in Utilities menu.
v" Tosave manual entry, select Employee from list, mode of IN— OQUT, IN -OUT timing with
date to do manual punching then click on ‘Save’ button.
v’ Itis very useful in case of employee forgot to punch in device Terminal.
1.6.2 Import Employees

rMINOP '; | he@mantratec com v

Home - Import Employees

Select Company - Select Branch - [ Select file m [D Sample Sheet

Step 1 Step 2 Step 3 Step 4 Step 5

—
DOWNLOAD CLICK IMPORT
SELECT BRANCH
SAMPLE DATA SHEET
UPLOAD DATA SHi

BUTTON
SELECT COMPANY

I 2021 © Copyright Mantarsonecn

Above image shows view of import employee.

D)DONDOEBI@D@D

v' Itallows you to import Employee Master Entries which can be in CSV or Excel file.
v InSample Sheetthereisasheetnamed as ‘Terms for Datalmport’ inwhich all details
are described on which fields are mandatory to import Employee Data.
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» [Compatibility Mode] - Excel SH RAJ a

=, % cu Calibri Ji Ak A = ®-  BwapTea General - U, :; Excel Built-in ... | Normal Bad e E ] 5:”‘"’5“'“ v p

P“f‘: E?f:,pmym painter I I U - - &-A- === &= Elescnegg <-% * %3 f:x:l_w;‘ Fw{amt_as Good Neutral Calculation o G : CL,_ m& ;LTSG&-
cipbeard 0 Fnt = Alignment [ Pumber ~ styles cells Editing ~

Az2 < fr | Note: Before Add Shift, Role & Policy column you have to fill RoleMaster , PolicyMaster and ShiftMaster in Your Paytime Account v

A B c D E -

1 ColumnName Required Format of Data Defualt Value

2 |EmpCode If not inserted then record will be skip

3 |[EmpName If not inserted then record will be skip

4 |EmpPunchlD Only Numeric value and Not more than 10 Digits If not inserted then record will be skip

5 |EmploinDate Only Date (MMM/dd/yyyy) If not inserted then record will be skip

6 |EmpShift/EmpShiftGroup |Name Same as enter in Shift Master / Shift Group Master _|If Empshift enter then EmpshiftGroup is blank. EmpshiftGroup is enter then Empshift not consider.

7 |PolicyName Name Same as enter in Palicy Master If not inserted then recard will be skip

8 |RoleName Name Same as enter in Role Master If not inserted then record will be skip

9 |[EmpEmail If not inserted then record will be skip

10 _EmpMarned MARRIED/UNMARRIED Default value - MARRIED

11 |EmpBirthDate Only Date (MMM/dd/yyyy) Default value - "DEc/30/1899"

12 |EmpDepartment If not inserted then employee will be assigned "Undefined Departme

13 |[EmpDesignation If not inserted then employee will be assigned "Undefined D

14 |Gender Default value — "Male”

15 |[EmpAddress Optional

16 |[EmpPhone Optional

17 |EmpMobile Optional

18 |[EmpShiftGroup Name Same as enter in ShiftGroup Master If EmpshiftGroup enter then EmpShift is blank. EmpshiftGroup is enter then Empshift not consider.

19 |Red Color - Mandetory field

20 |Purple Color - I not inserted than Default value inserted

21 |Green Color - Optional

22 |Note: Before Add Shift, Role & Policy column you have to fill RoleMaster , PolicyMaster and ShiftMaster in Your Paytime Account

23 |Note: Please Give Role, Shift & Policy's name same as which you given in your Paytime's master page of Shift , Policy and Role.
24|

Sheetl | Terms for Data Import | Sheet3 @ ‘ »
Ready By @ M - L + 100%

Above image shows general view for importing employee master sheet.

SaaSEmp [Compatibility
Page La Formulas  Data  Review View  Help 2 Share
=, % Calibri BT W'y 2 Wrap Text General . ]_F #  Excel Built-in .. | Normal Bad €im X [y I Auesim - %‘Y p
Pas\-‘l'cow y 7| G : :En ;.Iel romat | B Sort & Find &
S Bmerecrr |- % |38 3 oo P | AN Wt | [t | e eSS g LRI
Cliphoard i Font 3 Alignment . Number 3 styles calls Editing -~
14 - fi | NIGHT -
A B (] D E F G H 1 J K L 1] N s} P Q -
1 EmpCode P i i B jon EmpShift  EmpEmail Gender ? EmpAdd R pMobi
2 ’0031 Jayesh m MARRIED JAN/01/2017 AUG/27/1988 SOFTWARE PROGRAMMER NIGHT tesst@testmail.com male EMPLOYEE Week off policy
3 oog0 Balesh 222 MARRIED  JAN/01/2018 AUG/27/1989 SOFTWARE PROGRAMMER  NIGHT test@testmailg0.com male  CompanyAdmiWeek off policy
4[0091 Samir 333 MARRIED  JAN/01/2018 AUG/27/1989 SOFTWARE PROGRAMMER  [NIGHT test iI91.com male  Company Neek off policy
5 0092 Depak 444 MARRIED  JAN/01/2018 AUG/27/1989 SOFTWARE PROGRAMMER  NIGHT i92.com male  CompanyAdmiWeek off policy
6 0093 Yogesh 555 MARRIED  JAN/01/2018 AUG/27/1989 SOFTWARE PROGRAMMER  NIGHT test@testmail93.com male  CompanyAdmiWeek off policy
7 foosa Rishabh 666 MARRIED  JAN/01/2018 AUG/27/1989 SOFTWARE PROGRAMMER  NIGHT test@testmailgd.com male  CompanyAdmiWeek off policy
8 0095 ramesh 777 UNMARRIED FEB/03/2019 AUG/27/1990 IT HARDWARE NIGHT test@testmailgS.com male  BranchAdmin Week off policy
9 Toos7 Ram 888 UNMARRIED MAR/04/2020 AUG/27/1991 HR ADMIN NIGHT test@testmail98.com male  CompanyAdmiWeek off policy.
10 ooss Gopal 999 UNMARRIED APR/06/2021 AUG/27/1992 HO ADMIN NIGHT test@testmailS7.com male  CompanyAdmiWeek off policy
1
12
13
14
15
16
17
18
19
20
21
22
23
24
25
2%
27
28
2 -
- |_sheet1 [ Terms for Data Import | Sheeld | &) : !
Ready B @ O - 1 + 100%

Above image shows general content for importing employee master sheet.
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1.6.3 Restore Database

me - Restore Database

‘ Restore Database

gﬁn'ﬂ
P . e
W %% =

-»m“mmtemﬁab
I

l 2021 © Copyright Manarsoneen

Above image shows view of Restore Database.

v' It allows you to restore Database which is in .bak file format.
v Stepswilldisplayonceyouupload.bakfile.
Note: Only PayTime back up file will be restored.
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1.6.4 Transaction Monitor

hr@mantrz

Home Transaction Monitor

Select Device -

Employee Code Punch Id Employee Name Punch Time Device Code Device Name Device IP Device Type

2021 € Copyright Manma-sonecn

Above image shows view of Transaction Monitor.

(™) hr@mantratec.com ~

Q Home - Transaction Monitor

@ Test_MSD1k -

L]

] Search

9 10 ~ records

Employee Code Punch Id Employee Name Punch Time If  Device Code Device Name Device IP Device Type
MNO0D194 1 Uttam Singh test 20-10-2020 09:43:45 13 Test_MSD1k 192 168 6.241 Bio-Face/ mBio-MSD

a MNO0O184 1 Uttam Singh test 20-10-2020 09:43 44 13 Test_MSD1k 192 168 6.241 Bio-Face/ mBio-MSD

g MNDOO194 1 Uttam Singh test 19-10-2020 10:20:53 13 Test_MSD1k 192.188.6.241 Bio-Face/ mBio-MSD

MNDO0D194 1 Uttam Singh test 19-10-2020 09:47-26 13 Test_MSD1k 182 168 6 241 Bio-Face/ mBio-MSD

MN00O194 1 Uttam Singh test 19-10-2020 09:47.25 13 Test_MSD1k 192.188.6.241 Bio-Face/ mBio-MSD

g MN000558 247 Deep Patel 17-10-2020 19:04:05 13 Test_MSD1k 182 168 6241 Bio-Face/ mBio-MSD

'\ MN00DSS58 247 Deep Patel 17-10-2020 19:04:04 13 Test_MSD1k 192.188.6.241 Bio-Face/ mBio-MSD

‘ MN0ODSS58 247 Deep Patel 17-10-2020 19:04:03 13 Test_MSD1k 192168 6.241 Bio-Face/ mBio-MSD
MNO00558 247 Deep Patel 17-10-2020 19:04:02 13 Test_MSD1k 182 168 6.241 Bio-Face/ mBio-MSD
MN0O0S58 247 Deep Patel 17-10-2020 19:04:.01 12 Test_MSD1k 192.188.6.241 Bio-Face/ mBio-MSD

< - 2 3 45 >
Showing 1 fo 10 of 276 entries

2021 © Copyright Mantrassomecn

Above image show example to check data in transaction monitor with device selection.

v’ Itallows User to see transaction data device vise, User has to select device from
dropdown to see transaction data of that device.
v" User can search, sort data in Grid.
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1.6.5 Device Command

(minoP = ) e mariratec com v
Q Home - DeviceCommand

@ 10 + records Search

@ Sr.No 1% Branch Name Device Code Command Name Command Date Execute Date Status

. 1 Ho 1 Download User 24.06-2019 12.49.48 Pending

. .

k2] Showing 1 ta 1 of 1 entries -

5

*

4

I 2021 © Copyright Mantrarsoneen

Above image shows vie of device command.

v" Device command is used to check status of device command executed.
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1.6.6 Attendance

(™ | ne@mantratec com ~

Q Home - Attendance Sheet

2] - -
Select Company - Select Branch om Date ate (¥ Update / Clear Attendance
@
g SP—
2
Code Name Department Date Shift In Time Qut Time Total Hours Status
=
a2
2
.

1

https://stage.minopcloud.com/PayTime/AdminDashboard 2021 © Copyright Manrarsemeen

Above image shows view of Attendance.

Update Attendance x

& Select Department & Select Employee ———»
Department * From *
All Select (3) - B OYYYY-m,
To "
Next >

Above image shows pop up whenyou click Wi| & Update / Clear Attendance |
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Update Attendance x

& Select Department & Select Employes

Employee Search
Code Employee Name Punch ID o
MNODO194 Uttam Singh test 1
MNOOOT72 Rajesh Koriya 25
MNO0O360 Rishikesh Patel 144 [m)}
MNOOOS16 Pranjal Shah 123 301 [m]
MN0OOOG9Y Tapan J Gandh 599 [m)}

W Clear Attendance. (& Update Attendance | (& Attendance Process

Above image shows example to update or clear attendance.

v" Admin can Update Attendance OR Delete Attendance of any employee by selecting
Company Branch Department and employee and particular date.

1.6.7 Scheduler Master

(miNoP = A W PR—

o2
1
@
o
2
s}
a
S
-
4

Home - Scheduler
Sr. No Name Trigger Action Next Run Time Last Run Time Is Active
1 Daily Attendance Daity Attendance Process 16-03-2019 12:10 15-03-2018 12:10 True
2 Daily Attendence 1 Daily Attendance Process 16-03-2019 13.00 15-03-2019 13.00 True

I 2021 © Copyright Manma-someen

Above image shows view of scheduler view.
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(™ | hr@mantratec com ~

Home - Send Report Mail + Add Mail Scheduler | <f Manual Report Send

10 ~ records Search:

Sr.no Scheduler Type Scheduler Date ~~ Scheduler Time ~ CompanyMame ~ BranchName = Send To CompanyHead == Send To DepartmentHead ~ ReportName ' Executelastdate = Executel

No data available in table

Showing 0 to 0 cf 0 entries

u)[p'\-[bﬁimum@@ L

2021 © Copyright Manwa-soneen

Above image shows view of Add Mail scheduler.

. (P | he@mantratec com ~

=] Home - Send Report Mail ® Scheduler Details
fr Company Branch Department [~] Report as First IN Last Out
@ Mantra Softech | Pvt Ltd - Gandhinagar - All Select (3) -
]
2
Emplayee
Search
& Code Employee Name Punch ID !
2 MNODO194 Uttam Singh test 1
F MNDDO172 Rajesh Koriya 2%
a MNDDO360 Rishikesh Patel 144
MNDDO516 Pranjal Shah 123 a0
*
MNDD06%S Tapan J Gandhi 599
Scheduler Type * Start Time * (24 hour format)
Daily ~ o 1200

Note - scheduler will start on next date
Send Report To ’

Above Image shows pop up when you click on “+Add Schedular”

v Device Transaction will be automatically processed as per entry done in Schedule Master.
v Recurring on Specified Time

e Daily and Monthly basis.

e Can schedule custom reports also using schedular.

v You can set Daily Frequency conditions.

v For Example: - Above Screen shows that Data will download at 12:00 Hrs on Every Day.
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1.6.8 Custom Form, Custom Field & Custom Report.

Note: Custom reports can also sent using Automatic mail schedular.

1. Custom Form:

Custom Form from menu in utilities—Default Custom form list

(-MINOF‘ = Stagedemo@yopmail.com

Home - Custom Forms

I l + Create New Form

Account Code” STAZ2E1
Domain Name: Stagedemo

Company Master Branch Master Department Master
Q Dashbeard N @ Created on : 03-05-2021 @ Created on : 03-05-2021 @ Created on : 03-05-2021
Created fisids Created fieids Created fields
€ Wizard >
B Company N Designation Master Employee Master
@ Created on : 03-05-2021 @ Created on - 03-05-2021
D Shift > )
Created fields - Created fields -
Leave >
8 Holiday >
51, User Management >

P v
&5 Manual Punching
& import Employees

estore Database

L Transaction Monitor
= Device Command

€Y Atiendance

@ Scheduler

O Custom Forms

2021 ® Copyright Manrarsonecn

O Custom Reports Template

N =ee

Create New Custom form with various controls by clicking on Create New Form

cgju Stagedemo@yopmail com ~

All Forms « Custom Forms Builder
Q Custom Form Name = Select parent menu for custom form =
Account Code: STAS2E1 enter the custom form name Select Menu hd

Domain Name: Stagedemo

DROP FIELDS DRAG FIELDS
() Dashboard N = =
@ Wizard Autocomplete Button
izar >
E Company > = e
Checkbox Group Date Field
D Shift >
Leave » <+ #
File Upload Number
) Holiday >
= =)
S User Management > Radio Group el
DRAG A FIELD FROM THE RIGHT TO THIS AREA
& Utilities >
=] =
£ Ess » Text Field Tex Area
# Policy >
A Alert > m
& Cloud Device Managsment

2021 @ Copyright Mantra Softeeh
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Form creating by using several different options to write your required Information.

( z- Stagedemo@yopmail.com

All Forms = Custom Forms Builder
Q Custom Form Name = Select parent menu for custom form =
Account Code: STAS2E1 Custom Page Dashboard v
Domain Name: Stagedemo

DROP FIELDS DRAG FIELDS
i Dectborts ’ _ = i
Autocomplete Button
& Wizard ’ Required O
El Company > = -
Label Name Checkbox Group Date Field
D Shift >
Placeholder
Leave > L #
File Upload Number
B8 Holiday N Type Text hd
=}
£, User Management > Radio Group Select
& Utllities >
=] =
£ ESs > A Text Field Text Area
# Policy >
A Alert > m
N Branch
& Cloud Devica Management
Option 1 ~

2021 @ Copyright Mamra-someen

Can add Any custom Form in any Parent Menu Ex. Dashboard, Company etc

G’\INOF‘ = ( : Stagedemo@yopmail.com
All Forms « Custom Forms Builder
O Custom Form Name * Select parent menu for custom form =
T TR Custom Page Dashboard -

Domain Name: Stagedemo

DROP FIELDS DRAG FIELDS
A Dashboard > YEWE ] e}
Autocomplete Bution
€ Wizard >
E Company > = =]
Address Checkbox Group Date Field
D Shift >
- L #
A L
eave ’ File Upload Number
B Holiday N
Branch = =)
51, User Management >
Option 1 . Radio Group Select
& Utilties N
=] =
N Ess > Text Field Text Area
. Policy > Label | Save
& s : (]
Type submit v
& Cloud Device Management

Y LEET Danger info Primary | Success |Waming|

2021© Copyright Mantra-someen
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Can add multiple fields in our Custom form as per our requirement.

) Stagedemo@yopmail.com

All Forms = Custom Forms Builder

Q Custom Form Name = Select parent men for custom form =
Account Code: STAS2E1 Custom Page Dashboard v
Domain Name: Stagedemo
DROP FIELDS DRAG FIELDS
£ Dashboard > Name = =
Autocomplete Button
& Wizard N
B Company y i
Address Checkbox Group Date Field
D shift >
Leave > = #
File Upload Number
8 Holiday N
Branch =}
S User Management > § Radio Group Seledt
Option 1 v
& Utilities >
=] =
5 Ess > Status Text Field Text Area
O Active [ InActive
# Policy >

Save Cancel
A Alert > E -

& Cloud Devica Management

2021 @ Copyright Mamra-someen

New form created with name “custom Page” with required fields list

( z Stagedemo@yopmail.com

Home - Custom Forms

-

Account Code STAZ2E1
Domain Name: Stagedemo

Company Master Branch Master Department Master
@ Dashboard N @ Created on : 03-05-2021 @ Created on : 03-06-2021 @ Created on : 03-05-2021
Created fields Created fields - Created fields

€ Wizard »

Designation Master Employee Master Custom Page

Bl Company >
D @ Created on : 03-05-2021 @ Created on : 03-05-2021 @ Created on : 03-05-2021
D Shift >

Created fields Created fields - Created fields : Status,Branch,Name,Address

Leave >

£ Holiday >
51, User Management >

& Manual Punching

& import Employees

store Database
L Transaction Monitor
= Device Command

€Y Attendance

© Scheduler

O Custom Forms

2021 © Copyright Manrasonecn

0 Cuslom Reports Template

N =ee N
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Previously we added Custom form in dashboard Menu then we can View our custom form details from
Dashboard only.

(i ViewCustomforms X @ localhost:2159/Help html X | G ViewCustomforms x| +
&« C @& stage.minopcloud.com/Utilities/ViewCustomforms Q
I Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories — Bitb... stagepariner [J] Merepos € Helixteamhub ) Building Applicatio.. [®] Setting Up and Run... » Gther bookmarks

Stagedemo@yopmail.com ~

Home - Custom Page

Account Code: STAS
Domain Name: Sta

+Add details Search
|
Showing 11to 10f 1 entries

£ Dashboard

2021 @ Copyright Manr:

a Softech

O Custom Page

5 Wizard >

E Company >
D Shift >
Leave >

Holiday >

Utilities >

iz}
5 User Management >
&
o

ESS

Add entry using custom form by admin or Employee as per their Right Distribution.

(i ViewCustomforms X @ localhost2159/Help html X | G ViewCustomforms X | G Custom Forms x| +
&« C @& stage.minopcloud.com/Utilities/ViewCustomforms Q
H! Apps € Minop-Roadmap -.. § InSysPay-Attenda.. W Repositories—Bitb.. (i stagepartner [I] Merepos (@ Heliteamhub (@) Building Applicatio.. [® Setting Up and Run... » Cther bookmarks

Stagedemo@yopmail.com v

Home - Custom Page

Account Code: ST/
Domain Name: Sta

CUSTOM PAGE

Name Address Branch
Stage 703, sapath hexa . oppp kargil petrol pump HO v
Status

B Active O InActive

O Custom Page

€9 Wizard >

E Company 5

D Shift H

Leave >

Holiday >

51, User Management >

# Utilties > )
N Ess > 2021 ® Copyright Manra=sometn
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Entry shown in list with export to excel functionality also and can export in
custom Reports also.

(i ViewCustomforms X @ localhost:2159/Help.html X | G ViewCustomforms X | G Custom Forms x| +
&« c @ stage.minopcloud.com/Utilities/ViewCustomforms
H! Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories —Bitb.. (i stagepartner [W] Merepos €D Heliweamhuo (@) Building Applicatio.. [& Setting Up and Run...

Stagedemo@yop

Home - Custom Page

Account Code ST/

“Add Details Search

Status Branch Name Address

{2t Dashboard v Active HO Stage 703, sapath hexa , oppp kargil petrol pump
Showing 110 1 of 1 entries

Domain Name: Stage:

O Custom Page

&P Wizard >
E Company >
D Shift >
Leave >
4 Holiday >

S User Management >

& Utilities > °

£ eSS > 2021 ® Copyright Mamra-somecn

2. Custom Reports.

Custom Reports Default list with predefine template for Separate and individual
Reports.

(i Custom Report Template X @ localhost:2159/Help html X | G ViewCustomforms X | Ga Custom Forms x| + o - ®
& C & stageminopcloud.com/Report/DynamicReportTemplate Q u H
i Apps € Minop-Roadmap-.. § InSysPay- Attenda.. W Repositories—Bitb.. (y stagepartner [B] Merepos € Helitesmhub (@) Building Applicatio.. [@] Setting Up and Run... » Other bookmarks

Home « Custom Report

10 W records Search:

Srno Report Name Report HeaderName Action

1 Company Wise Transaction Company Transaction B
62 Dashboard ' 2 Branch Wise Transaction Branch Transaclion E
& Wizard ’ 3 Department Wise Transaction Department Transaction B
E Company >
D Shift » Showing 110 3 of 3 entries ‘ n
Leave >
Holiday >
51, User Management >
& Utilities N
A Ess N
4, Policy N
A Alert >
& Cloud Device Management °

2021 ® Copyright Manrasoneen
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Report name and Header name with data table selection for including our custom form as report.

(3 Custom Repart Template X @ localhost:2159/Help.html X | G ViewCustomforms X | G Custom Forms x| +
&« C @& stage.minopcloud.com/Report/DynamicReportTemplate Q
i Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories—Bitb.. (4 stagepariner [W Merepos 0 Heliteamhub @) Building Applicatio.. [® Setting Up and Run... » Cther bookmarks

Custom Report Template

Report Name * Report HeaderName Option list *
Stage Rpt Stage Rpt Custom Page -
Master

Company

Branch

[m]

[m]

O Depariment
O Designation
(m]

Employee

Transaction
O Transaction

Custom Page

Fields selection for report with column ordering and shorting functionality.

(i Custom Report Template X @ localhost:2159/Help.htmi X | G ViewCustomforms X | G Custom Forms x| +
< C @& stageminopcloud.com/Report/DynamicReportTemplate Q
! Apps € Minop-Roadmap -.. § InSysPay-Attenda.. W Repositories —Bitb.. (i stagepartner [J] Merepos (@ Heliteamhub (@) Building Applicatio.. [&] Setting Up and Run... » Cther bookmarks

Custom Report Template

Report Name * Report HeaderName Optien list *
Stage Rpt Stage Rpt Custom Page -
Srno Report Columns Name i Report Columns Alias i IsOrderby i Display Order i

[<]

Status § [m]

[<]

Branch i

o

Name i

Address i
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Custom report shown in list named as stage Rpt (Our Custom Form into Custom Report).

(i Custom Report Template X @ localhost:2159/Help html X | Ga ViewCustomforms X | G Custom Forms x| + (- = X
< C @& stage.minopcloud.com/Report/DynamicReportlemplate Q % » H
H! Apps € Minop-Roadmap -.. § InSysPay-Attenda.. W Repositories—Bitb.. (i stagepartner [I] Merepos (@ Heliteamhub (@) Building Applicatio.. [® Setting Up and Run... » Cther bookmarks
(RAINOP = lagedemog@yopmail.com ~
Home - Custom Report
Q
Account Code: STA 10 ~ | records Search:
Domain Name: 5 Srno Report Name Report HeaderName Action
1 Company Wise Transaction Company Transaction E
2 Dasfiboard ' 2 Branch Wise Transaction Branch Transaction B
© Wizard ’ 3 Department Wise Transaction Department Transaction B
E Company > B Stage Rt Slage Rpt E
D Shift >
Leave N Showing 1 to 4 of 4 entries ¢ - ’
B3 Holiday N
5 User Management >
& Utilities >
5, ESS >
&, Policy N
A Alert >
& Cloud Device Management 2]

2021 © Copyright Manrarsoneen

» Ifuserwanttosee customizereportthenhe/she canaddtemplate formherewhichwillbe
reflected in the Analytics report page after added from here.

» Select Columns name, Order By, Display Order and report will be display as per selected
fields and order.

» User can View/Add/Edit report from here.

Report preview with Excel and CSV format export Functionality.

(i Stage Rpt X @ localhost:2159/Help html X | G ViewCustomforms X | G Custom Forms x| + [~ = X
< C @& stageminopcloud.com/Report/DynamicRepertTemplate aQ % R H
! Apps € Minop-Roadmap -.. § InSysPay-Attenda.. W Repositories —Bitb.. (i stagepartner [J] Merepos (@ Heliteamhub (@) Building Applicatio.. [&] Setting Up and Run... » Cther bookmarks

(miNOP

(@

Account Code:

Home - Report Filter

Domain Name: S

71 Dashboard > Stage Rpt

5 Wizard >

B Company > ‘ Excel ‘ ‘.‘@CS‘J ‘ Search:

D Shift > Name 1t Branch Status. Address

Leave > Stage HO Active 703, sapath hexa , oppp kargil patrol pump

Holiday > ¢ 5
Showing 1to 1 of 1 entries

5, User Management >

#& Utilities >

N Ess N

& Policy N

A Alert >

& Cloud Device Management ”

2021 ® Copyright

mirasomecn

70



Custom Report with filter for selected data which need to show or download.

(i Stage Rgt X @ localhost:2159/Help html X | Ga ViewCustomforms X | G Custom Forms x| + o - X

< C @& stageminopcloud.com/Report/DynamicReportTemplate Q

i Apps € Minop - Roadmap-.. § InSysPay- Attenda.. W Repositories—Bitb.. (i stagepariner [[] Merepos (@ Helixteamhub (@) Building Applicatio.. [®] Setting Up and Run... » Cther bookmarks

(miNOP

Account Code: STAS2E
Stage Rpt

Domain Name: Stag

Home « Report Filter Y Filter

() Dashboard > SEER N O stis
& Wizard R Branch Start With v | w |
e O name
E Company > cel H@:S‘J
[J Address
D Shift > Name Branch Status Adc
Leave > Stage HO Active 703, “ Clear
B3 Holiday N
Showing 1to 1 of 1 entries
5 User Management >
& Utilities >
5, ESS >
# Policy N
A Alert >

& Cloud Device Management

(. Stage Rpt X @ localhost2159/Help.html X | G ViewCustomforms X \ (s Custom Forms

< C & stageminopcloud.com/Report/DynamicReportExample Q

i Apps € Minop - Roadmap-.. § InSysPay- Attenda.. W Repositories—Bitb.. (i stagepariner [[] Merepos (@ Helixteamhub (@) Building Applicatio.. [®] Setting Up and Run... » Cther bookmarks

(miNOP

Account Code: STAS2E
Stage Rpt

Domain Name: Stag

Home « Report Filter Y Filter

€ Dashboard . Stage Rpt O status
[J  Branch

5 Wizard >

S Name s M | Test |

E Company > cel H@:S‘J -
[ Address

D Shift > Name Branch Status Adc

Leave > Stage HO Active 703, “ Clear
B3 Holiday >
Showing 1to 1 of 1 entries

5 User Management >

& Utilities >

5, ESS >

# Policy N

A Alert >

& Cloud Device Management
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3. Custom field

Custom field in Master page list ex. Can add field of our choice in any Master page of our Choice.

(s Company Master X (s Custom Forms X @ localhost215%/Helphtmi b4 | (. ViewCustomforms b4 | (. Custom Forms b4 | + Q - X
& c @ stage.minopcloud.com/Utilities/Customforms Q u E H
HI Apps € Minop-Roadmap-.. § InSysPay-Attenda.. T Repositories—Bitb.. (y stagepariner [f] Merepos € Heliteamhuo (@) Building Applicatio.. [&] Setting Up and Run... » Other bookmarks

G’\IN P deep patel@maniratec.com ~

Home - Custom Forms

I ' + Create New Form

Account Code:
Domain Name: testd

Company Master Branch Master Department Master
ﬁ Dashboard 5 @ Created on : 03-05-2021 @ n - 03-05-2021 @ Created on : 03-05-2021
Created felds elds Created fields
€ Wizard >
B Company > Designation Master Employee Master DEMO Page
. Created on : 03-05-2021
D Shift > Created on : 03-05-2021 € on- 03052021 Created fieids : Name,Address,Branch,Radio
i, N Group,Number,Checkbox
Leave ? Created ficlds Crested fields Group,Autocomplete file-File Upload
B Holiday >
51 User Management >

K

al Punc

(&4

2 Import Employees
£ Restore Database

L Transaction Monitor °

2021 ® Copyright Manrasoneen

Company master with add filed option and this filed will added to company master menu.

. Company Master X (i Company Master X @ localhost2159/Help.html X | G ViewCustomforms % | G Custom Forms x| + o - X
& C @& stage.minopcloud.com/MasterData/CompanyMaster Q % B
H! Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories —Bitb.. (i stagepartner [W] Merepos €D Heliweamhuo (@) Building Applicatio.. [& Setting Up and Run... » Other bookmarks

Company

Company Name Bz Addl new fields

testd deep.patel@mantratec.com
Company Website = Contact *

testd minopcioud.com 9574879312

SMS Mobile No Address *

Enter Mobile Number For SMS Mantra softech Put Lid.

javaseriptvoid(0)
ENG
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We can add Field As per our requirement. Ex. GST Number.

(3 Company Master X (i CustomformBuilder X @ localhost2159/Help.htmi X | G ViewCustomforms X | G Custom Farms x| +

< C @& stageminopcloud.com/Utilities/CustomformBuilder Q

i Apps € Minop - Roadmap-.. § InSysPay- Attenda.. W Repositories—Bitb.. (i stagepariner [[] Merepos (@ Helixteamhub (@) Building Applicatio.. [®] Setting Up and Run... » Cther bookmarks

(MINOP ‘ deep.patel@mantratec.com v

All Forms = Custom Forms Builder
a ‘Custom Form Name * Select parent menu for custom form *
Account Code: AF Company Master Company v
Domain Name: festd
DROP FIELDS DRAG FIELDS

) Dashboard > GST .
& Wiserd Autocomplete Checkbox Group

izar >
E Company > iz} S

Date Field File Upload
D Shift >
Leave > #
Number Radio Group
B2 Holiday >
E =]

&L User Management ’ Select Tex! Field
#& Utilities >
A Ess > Text Area
#, Policy N
& Cloud Device Management @

Custom field named as “GST” is showing at company master entry

(i Company Master X ( Company Master X @ localhost2159/Help.html X | G ViewCustomforms % | G Custom Farms x| +

< C @& stageminopcloud.com/MasterData/CompanyMaster Q

Apps € Minop - Roadmap -..  § InSysPay - Attenda.. T Repositories —Bitb.. (3 stagepartner [] Merepos € Heliteamhub () Building Applicatio.. [& Setting Up and Run... » Cther bookmarks

Company

Company Name = Email *

testd deep patel@manirater com
Company Website = Contact *

testd minopcloud.com 9974879312
SMS Mobile No Address *

Mantra softech Pyt Lid.

9:40 PM
03-05-2021

ENG
us

B
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Master pages header selection settings option for data displayed of our choice
and requirement only.

(3w Company Master X (y Company Master X @ localhost2159/Help.html X | (i ViewCustomforms X | G Custom Forms x| +
&« C @& stage.minopcloud.com/MasterData/CompanyMaster Q
i Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories—Bitb.. (4 stagepariner [W Merepos 0 Heliteamhub @) Building Applicatio.. [® Setting Up and Run... » Cther bookmarks

List View Settings

Selectall S

CompanyName CompanyContact O LicenseType
CompanyEmail O CompanyCode 0O GsT
CompanyUrl O MobNoSMS

IsActive

O CompanyAddress

After selecting Header selection data will be displayed as per our Header selection Setting only.

(3w Company Master X (y Company Master X @ localhost2159/Help.html X | (i ViewCustomforms X | G Custom Forms x| + o - X
& C @& stage.minopcloud.com/MasterData/CompanyMaster a % »

i Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories—Bitb.. (i stagepartner [I] Merepos € Heliteamhub @) Buiding Applicatio.. [®] Setting Up and Run... » Gther bookmarks

(‘MINOF’ ieep.patel@maniratec.com v

= Ex Search
Account Code: ‘ el ‘
o i = % Sene companyName CompanyEmail Companyuri CompanyContact IsActive GST Action
1 testd deep. om testdl com true 13 B
() Dashboard 5
2 test2 test@omail.com testd.minopcioud.com 1234567879 true B
B Wizard > 3 Rishikesh ce@lesting.com com true [=]
4 deeps deep@mantratec.com v deeps.com 3852385338 true B
5 rishirich cef@rishirich.com wwaw rishirichs com 2203022022 true B
6 testt testi@testeom v festicom 2342343244 true
El Gompany =]
7 tes2 test2@test.com wwwtest2.com 5435454354 true g
P Branch
8 test3 test3@est.com wvwdest3.com 3454354554 true B
& Department
9 test4 test4@test com v fest4 com 3435435435 true B
0 Designation
10 tests test5@est com i fests com 5454354354 true B
& Employee
1B Device Showing 1to 10 of 13 entries
2 Religion
& EnrollUser
D Shift >

2021 ® Copyright MantrarSottecn
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We can add custom field in Branch master also like Company master
Custom field added screen in Branch master also

(3 Company Master X | (i Branch Master X | @ localhost2159/Help.hitml X | (i ViewCustomforms X (i CustomformBuilder x +
& C & stage.minopcloud.com/Utilities/CustomformBuilder Q
i Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories—Bitb.. (4 stagepariner [W Merepos 0 Heliteamhub @) Building Applicatio.. [® Setting Up and Run... » Cther bookmarks

(-MINOP ‘ deep patel@mantratec.com

All Forms - Custom Forms Builder
Q Custom Form Name = Select parent menu for custom form =
Account Code: TE Branch Master Company hd
Domain Name: festd
DROP FIELDS DRAG FIELDS
) Dashboard N S = =]
Autocomplete Checkbox Group
& Wizard > Option 1 ~
Bl Company > # S
Date Field File Upload
D Shift >
Leave > #
Number Radio Group

B2 Holiday >

E =]
8L User Management ’ Select Text Field
& Utilities >

=
0 Ess > Text Area
# Policy >
. > 3 EX
& Cloud Device Managsment @

Created Custom fields shown on Branch Master entry.

(iu Company Master X (i Branch Master X @ localhost2159/Helphtml X | G ViewCustomforms % | (i CustomformBuilder x| + (-]
&« C @& stage.minopcloud.com/MasterData/BranchMaster o Q * B
H! Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories —Bitb.. (i stagepartner [W] Merepos €D Heliweamhuo (@) Building Applicatio.. [& Setting Up and Run... » Other bookmarks

Branch

Branch Address *

Shapath Hexa, Sarkhej - Gandhinagar Google

Highway, Vishwas City 1, Sola, Ahmedabad, This page can't load Google Maps
Gujarat, India correctly.

Do you own this website? oK

Terms of Use | Report a map smor

Company

rishirich
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Created Custom field listed in branch list also.

(3 Company Master X (i Branch Master X @ localhost2159/Help.htmi X | G ViewCustomforms X | G CustomformBuilder x| + o
< C @& stageminopcloud.com/MasterData/BranchMaster o Q W N
I Apps € Minop - Roadmap-.. § InSysPay- Attenda.. W Repositories—Bitb.. (i stagepariner [J] Merepos (P Helixteamhub (@) Building Applicatio.. [®] Setting Up and Run... » Cther bookmarks

(MINOP deep.patel@maniratec.com ~

Home - Branch + Add Branch

Excel ‘ Search

Account Code:

Domain Name: tes % StNO pranchname 1:  ReportingBranchName CompanyName Company Action
1 1 testd rishirich B
r Dashboard > 2 beom (zET B
& Wizard > 3 branchaddress tishirich (=]
! e P e e B
5 DeepS_HO deeps deeps B
- 6 ds Deeps_HO cesps
2 Campany a
7 HO testd
¥ Brancn B
8 HO2 test 2 (=]
afa Department
9 HO231 rishirich
U Designation
10 HO3 test2 B
& Employee
¢ - 23 s
1B Dev Showing 11to 10 of 30 entries
I= Religion
& Enrolluser
D Shift > ’

2021 @ Copyright Mantrasomecn

1.5 Attendance List

Month-wise Attendance correction and regularization for both Admin and employee
takes place from this menu at one place only + Multi-level approval for same.

(RAINOP '\ m nandeshwar bharatid@gmail com +
-{NRL! Home - Attendance Details
a Month Year Employee Status
® Dec ~ 2021 v Al Select (28) - ALL v nu
E 10 w |records Search
2 Srno & pate ® Shift Name In Time Out Time Total Hrs Status Regularization
1 20211201 general shift Nandeshwar Raj 00:00 A Correction
2 20211202 general shift Nandeshwar Raj 00:00 A Corection
3 2021-12-03 general shift Nandeshwar Raj 00:00 A Correction
4 2021-12-04 general shift Nendeshwar Ral 00:00 A Correction
5 2021-12-05 general shift Nandeshwar Raj 00:00 Correction
6 2021-12-06 general shift Nandeshwar Raj 00:00 A Correction
7 20211207 general shift Nandeshwar Raj 00:00 A Correction
8 2021-12-08 general shift Nandeshwar Raj 00:00 A Corection
9 2021-12-09 general shift Nandeshwar Raj 00:00 A Correction
10 2021-12-10 general shift Nendeshwar Rai 00:00 A Correction )

H: s
Shawinn 1 1 10 of 7RA antries
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Date-wise Correction request can be generate by both admin and employee for
attendance regularization and approval for the same generated.

Attendance Correction

Select Date * IN Time * OUT Time *
B2 2021-12-01 12:46 (o] 12:48 [0}
Reason

Can do correction by using employee wise filter or Final status wise filter to rectify miss
punches easily.

(RAINOP — ’ 3 W nandeshwar.bharati4@gmail.com v

,wﬂ"h Home - Attendance Details

Month Year Employee Status

8}

Dec v 2021 ~ All Select (28) ~ | wiss Puncn | nu
@ ALL

10 v records Absent Search

Holiday
2 Stno li Date ® Shift Name In Time Out Tim /88K O ‘ Status Regularization
Miss Punch

1 20211247 general shift Nandeshwar Raj 10:30:31 MISS PUNCH 00:00 E Correction

2 2021-12-23 general shift Nandeshwar Raj 14:12:56 14:15:24 00:00 LH Correction

3 2021-12-24 general shift Nandeshwar Raj 121452 MISS PUNCH 00:00 E Correction

iz
a
BN

Status color code - P/PW/PH = Green | AAAB/XX = Blue , H/HW/HD/W = Orange , E/LH = Red , Others = Black

2021 ® Copyright Mantrarsontecn
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1.6 ESS

1.6.1 Approve Leave

NOP

Q Home - Approve Leave
@ 10 v records Search
72 Name From Date To Date Leave Type Apply Reason Leave Status Comments LeavePaid IsHalfLeave Action
Rishikesh  2021-04-30 2021-0430  CL fovg Pending UnPaid No nu
D Patel
9 Rajeev Nair  2021-03-08 2021-03.08  CL Test Appraved Paid No (v | ]
Vishal 2021-02-19 20210222 P leacgko 10gkgkvib ghvky Pending UnPaid No nn
Prajapat
) SAMIT 2021-01-05 20210105  SL test Pending UnPaid No uu
PATEL
a2 SAMIT 2021-01-02 20210103 CL test Pending UnPaid No 20
PATEL
4 SAMIT 2021-01-07 20210108  CL test Pending UnPaid No ﬂn
PATEL
_ Vishal 2021-02-01 20210202 CL personal Pending UnPaid No uu
'y Prajapati
Vishal 2021-01-27 20210130 CL health issue Pending UnPaid No u
A Prajapati
SAMIT 2021-01-20 2021-0121  CL travel Approved UnPaid Yes n
PATEL
samIT 2021-01-30 20210131 CL hdhdvzs Appraved UnPaid No 20
PATEL
N BRI
. Shawing 1o 10 of 411 entries

2021 © Copyright Manira Softach

» Admin can Approve/Rejectleave of employee. To Approve/Reject leave admin has to click
on Approve/Reject button.
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1.6.2 Approve Attendance

(miNoP

Q Home - Attendance Approval
0o 10 v | records Search
[+3) srNo It Employee Request Date Correction Date In Time Qut Time Apply Reason Approval Date Approval Reason Status Action
D 1 2021-01-25 2021-01-03 11:11.00 16:11.00 test Pending n n
2 2021-01-25 2021-01-02 08:10:00 16:10:00 est Pending [ x|
2 3 2021-01-25 2021-01-01 09:10:00 1610.00 te Pending (x|
4 SAMIT PATEL 2021-01-25 2021-01-16 09:58:00 15:58:00 test 20210125 a Appraved (v I x]
i 5 SAMIT PATEL 20210125 2021-01-15 155900 155900 waq 20210125 sdt Approved [ x ]
ol 6 SAMIT PATEL 2021-01-25 2021-01-14 15:58:00 15:58:00 tewst2 2021-01-25 fds Approved 20
p 7 SAMIT PATEL 2021-01-25 2021-01-30 15:58:00 15:58:00 testt 2021-01-25 d Approved (x|
[ SAMIT PATEL 2021-01-25 2021-01-28 15:58:00 15:58:00 test 2021-01-25 adsa Appraved (v ) x]
9 SAMIT PATEL 20210125 2021-01-28 15:58:00 15:58:00 ii 20210125 sda Approved [ x ]
- 10 SAMIT PATEL 2021-01-25 2021-01-27 15:58:00 15:58:00 hgh 2021-01-25 das Appraved 20
J

‘ 203 4 5 o
Showing 1 to 10 of 84 entries

2021 € Copyright Manrarsoneen

» Admin can Approve/Reject Attendance of employee. To Approve/Reject Attendance admin
has to click on Approve/Reject button.
1.6.3 Approve Webpunch

| hri@mantratec com

Approve Webpunch

o
Y 10 ~ records Search
] D Employee Punch Date Punch Time Punch Mode Location Status
9 O Ashutosh Kumar 27-Apr-2021 15:46:12 IN Pending
D SAMIT PATEL 23-Apr-2021 134733 N 11, Panchamut Bunglows Il Thaltej, Ahmedabad, Gujarat 380059, India Pending
[m] SAMIT PATEL 23-Mar-2021 09:59:47 out Pending
& (] SAMIT PATEL 23-Mar-2021 09:59:35 N Pending
£ Deep Patel 04-Mar-2021 174817 N Approved
e Rishikesh Patel 03-Mar-2021 17:38:22 N Approved
0 SAMIT PATEL 24-Feb-2021 14.18.08 N B/405, Vishwas City 1, Sola, Ahmedabad, Gujarat 380081, India Pending
0 SAMIT PATEL 10-Feb-2021 15.08.07 N Pending
“ O SAMIT PATEL 25-Jan-2021 15:57:47 IN Pending
. Vishal Prajapati 21-Jan-2021 13417 N 117, Local Rd, Laxmangadh Nagar, Umedpark Society, Ghatiodiya, Ahmedabad, Gujarat 380061, India Approved
< n 2 3 4 5 >
Showing 1 to 10 of 8,126 entries

2021 ® Copyright Manwrarsonecn

» AdmincanApprove/Reject WebPunch of employee. To Approve/Reject WebPunch admin
has to click on Approve/Reject button.
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1.7 Policy

User can set attendance parameters and attendance related rules by creating Policy.

1.7.1 HR Policy

(MiNOP
Q Home - HR Policy # Create Policy Sl W Use Tempiates
o 10 v records Search:
) Sr. No 1L Policy Name
1 Policy 1EF45
B
2 Policy 3FEF
9
3 Folicy CGC2
4 Policy BF24
& 5 Policy EC42
a2 [ Head Office Rules
T Policy F53F
}«
8 Policy 0215
2
9 Palicy 1509
10 HO Policy

Showing 1 to 10 of 13 entries

2021 © Copyright Manarsoneen

HR Policy

Policy Name «
y Nan

[B Atendance Rule —

Employee Rules

First Week Off 2 Allow OT 2
Select First Week off ~ Select Allow OT v
Second Week off 2 Second Week Off Rule 7
Select Second Week off - First Second Third Fourth
Fifth
Half Day 7
Select HalfDay v HalfDay Rule 2
First Second Third Fourth
Fifth
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(ﬂ hi@mantratec com v

2

2
‘B
<

Clocking & Policy Templates.

Clocking & Policy Templates.

ADVANCE HRPOLICY & 10 TO 8 WORK SCHEDULE(SATURDAY BASIC HRPOLICY 9 TO 6 WORK SCHEDULE(WEEKEND OFF)
HALFDAY)
HRPollicy  Shift Details m HRPollicy  Shift Details m

Employee Rules Employee Rules

D)D:J\):E!R!@D@QD

~alfday - Saturday ~alfday : Saturday
Aule: Al atfday Aule - All

Shift Calculation Formula Shift Calculation Formula

ode - AUTO

es:1 Applicat de : AUTO

e 5 minutes

IS-
»
a
by
< &
e
- 3
H
e
S
£

tageminopcloud.com/PayTime/AdminDashboard month. month.

Attendance Parameters:-
» User can Add new Policy by clicking on User Template button
1. Out Punch Accepted within — To assign maximum working hours limit.

2. Time Duration between Two Punches—Allowed second punch as perthe assign time for
particular Employee.

e.g.—Ifyouhave set1 minute

First punch: - 10:20:15 AM

Second punch:-10:20:20 AM

Third punch:-10:22:00 AM

Than only first and third punches will be considered and the second punch will be discard.

3. Gracetime for Late IN—ifyou assign 15 minutes and anemployee comes after 15 minutes of
Shift Start Time then it will be considered as a late comers.

4. Gracetimefor early out—ifwe assign 15 minutesand anemployee goesearly 15 minutes of
Shift End Time then it will be considered as early goers.

5. Application mode:
» Fixed —You can set Device Terminal as IN or OUT Source.

» Manual-If youwant IN or OUT key from machine then set Application mode to Manual.

» Auto - In Auto mode software will automatically calculate IN and OUT Time as par First IN
First Out method. It will not consider IN or OUT key from machine.
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OT Parameters:-
» YoucansetMinimumHourstocalculateasOTHours.E.g.ifyouwantOT hourwillbe
calculated after completion of 30 minutes then you can set as per that.

» OT Hours can be calculated as
1. Working Hours — Shift Hours

2. Working Hours — Present Hours
3. After Shift End Time

7. Before Shift Start Time

> IfyouwanttosetWeekly offHoursandHoliday offHoursas OT Hoursthan cantickmark
option as per shown in above screen and also set Minimum Hours for calculating OT.

> IfWeeklyoffand Holiday off needto setas ‘Absent’ for Employee who are notpresentfor
whole month than set tick mark option as per shown in above screen.

1) Present Rules
a) Any Error Case: Status will be calculated as Present for all Error Case Punches.

b) Calculate Half Day/Present: Status will be calculated as Present or Half day base on Total
Hours in Error Case Punches.

2) Half Day Rules
a) Late Count : After define Late Count, status will be calculated as Half day
b) Early Dept Count : After define Early Departure Count, status will be calculated as Half day

c) Late or Early Dept. Count : After define Late or Early Dept. Count, status will be calculated as
Half day

3) Absent Rules
a) Late Count : After define Late Count, status will be calculated as Absent
b) Early Dept Count : After define Early Departure Count, status will be calculated as Absent

c) Late or Early Dept. Count : After define Late or Early Dept. Count, status will be calculated as
Absent

7) Total Hours Rules
a) After Shift Start Time : Total Hours will be calculated after Shift Start Time
b) Before Shift End Time : Total Hours will be calculated before Shift End Time
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1.7.2HR Policy Allocation

» Admin can allocate policy to multiple employees from this page.

» Toallocate policy click on Allocate Filter and then select HR Policy, company, branch,
Department and Employees and then click on Allocation button.

Fay 10 v records Search

[<}) sr. No It Employees Policy Company Branch

D 1 Uttam Singh test Palicy CCC2 Mantra Softech | Pvt Lid Gandhinagar
2 Subhash Jashi Palicy CCC2 Mantra Softech | Pvt Lid HO

9 3 Haresh Khadsala Policy CCC2 Manira Softech | Pvi Lid HO

4 Mahesh Patel Palicy CCC2 Mantra Softech | Pvt Ltd HO

5 Rajeev Nair Palicy CCC2 Mantra Softech | Pt Lid HO
6 Rajesh Koriya HO Policy Mantra Softech | Pt Lid Gandhinagar
7 Saumil Prajapali Policy CCC2 Mantra Softech | Pyt Lid HO
8 Jitendra Asidasani Policy CCC2 Mantra Softech | Pt Lid HO

9 RAJ KISHORE Palicy CCC2 Mantra Softech | Pvt Lid HO
10 Anand Patel Policy CCC2 Manira Softech | Pvi Lid HO

53]
2
,r
2
. ( 2 34 5 >
A Shawing 1 to 10 of 389 entries
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| hr@mantratec.com ~

Q Home - HR Palicy Allocation

HR Policy Companies Branches Departments
Select Policy - None selected - None selected = None selected =
Designation Role Employees
None selected - None selected v None selected -

(o [ Lo

D.Dﬂ\h@[@a@@

10 + records Search
Sr. No 1L Employees Policy Company Branch
Uttam Singh test Palicy CCC2 Mantra Softech | Pvt Ltd Gandhinagar
2 Subhash Joshi Palicy CCC2 Mantra Softech | Pvt Ltd HO
a Haresh Khadsalia Policy CCC2 Mantra Softech | Pvt Ltd HO
4 Mahesh Patel Palicy CCC2 Mantra Softech | Pvt Ltd HO
5 Rajeev Nar Policy CCC2 Mantra Softech | Pvt Ltd HO
6 Rajesh Koriya HO Policy Mantra Softech | Pvt Ltd Gandhinagar
7 Saumil Prajapati Policy CCC2 Mantra Softech | Pvi Ltd HO
8 Jitendra Aaidasani Policy CCC2 Mantra Softech | Pvt Ltd HO
e RAJ KISHORE Policy CCC2 Mantra Softech | Pvi Lid HO
10 Anand Patel Palicy CCC2 Mantra Softech | Pvt Ltd HO ’
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1.8 Alerts:

The Alerts Menu has the following Items.

v' Email SMTP Configuration
v" Send Mail

1.8.1 Email SMTP Configuration

Email Smtp Configuration

Company * Email *
Select Company v Select Domain v
SMTP IP SMTP PORT

Credential EmaillD * Credential EmaillD Password *

Email *

Select Email Type v

==

Credential Email ID: - Email ID from Attendance Reports will be sent.
Credential Email Password: - Password for that Email ID.

» Firstyou needto Test Connection, on successful of that, you will allow to save
configuration.

1.8.2 Send Mail

Send All predefined Report + Custom reports To :-

» You can configure that email will be sent to which Entity like Company Head, Department
Head or AllEmployees.

Which Reports To Send:-

» You can configure that which Reports will be set in Email for Daily and Monthly both.
You can sent daily and monthly Reports manually or can configure schedule from Scheduler Master.
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» Tosend Email manually select Date or Month and then click on Send Email.

£ Company
& Select Company -
5 [] Report s First IN Last Out

Send Report To

Company Head

Select Report

Daily In-Out Report
Error Case Report
Early Departure Report

Continuous Early Departure Report

Leave Balance Report

Department Summary Report

To send Email Automaticall

From

Select Branch - 8 2021-05-07

Department Head

Daily In-Out DaviceName Report
Absent Report

Late Daparture Report
Continuous Absentesism Report
Monthly Muster Report

Early In Summary Report

by clicking

To

£ 20210507

Employee

Daily In Report
Late IN Report

OT Report

Machine Raw Transaction Report

Monthly Working Duration Report

on + ADD Mail Schedular.

None selected -

First IN Last OUT Report
Early IN Report

Continuous Late Arrival Report
Manual Punch Report

Monthly Attendance Report

2021 © Copyright Manrarsoneen

(™) hr@mantratec.com ~

= Home - Send Report Mail # Add Mail Scheduler | 4 Manual Report Send
@ 10w records Search
@& Sr.no Scheduler Type Scheduler Date Scheduler Time = Company Name Branch Name Send To Company Send To D ReportName ~ Execute last date Execute |
No data available in table
k2l

Showing 0 to 0 of 0 entries.
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» Tosend Email Automatically on Daily or Monthly basis and then click on Send Email.

bl ™ he@mantatec.com «

e Company Branch Department [/] Reportas First IN Last Out
Mantra Softech | Pvt Ltd - Gandhinagar - All Select (3) -
N
a Employee
k] Search,
Code Employee Name Punch ID Il
E MNOO0194 Uttam Singh test 1
o MNDOO172 Rajesh Koriya 25
MNODO360 Rishikesh Patel 144
~
MINOOOS16 Pranjal Shah 123 301
& MINOODS99 Tapan J Gandhi 599
*
Scheduler Type * Start Time * (24 hour format)
Daily v © 1200
Note : scheduler will start on next date
Send Report To
Company Head Department Head ’

Select Report

1.8.3 SMS Configuration

{® | hr@mantratec com ~

Home SMS Configuration

Account ID *

1854937865

Password *

Select Event On SMS

OnEveryPunch

Your Sms Setfing Done and SMS Balance is - 5614

uapoxnommeaaaab-
<
H

I 2021 ® Copyright Manwa-soneen

> You need to enter SMS User Credential detail in above screen.
» Employee can get SMS on below Events as per SMS Event Allocation.

1. On EveryPunch.
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1.9 Profile Account Settings.

v User can add/edit personal information and change the password from here.

maniratec.com ~

Enter Partner Code

PROFILE ACCOUNT
@
Personal info 2
@ Name - Gender -
. Change Password Enter Name Male * Female
5 Date of Birth * Marital Status
] * Single Married
Address .
Mobile No
&
Phone No
& Phone No
a Pariner Code
-
4

e 2021 ® Copyright Manira-soneen

(MmiNOP = - D @

PROFILE ACCOUNT

n
Personal info
D Current Password *
o &  Change Password e
New Password *
ko]
Confirm New Password *
" ==
LTI Change Password
f
n
-
F

2021 © Copyright Manra=sonecn
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1. Employee Login

ADMIN LOGIN

Email

(\M I N O p Please Enter Valid Emall ID.

s Password
Time & Attendance Management Software |

O remember me Forgot Password?

== L
Create an account Employee Login ‘
’ 0200

Copyright © 2021 Mantra Softech. All Rights Reserved

Click on Employee Login to do Employee Login

COMPANY / BRANCH /
EMPLOYEE LOGIN

Account code / Domain name * @

CMINOP

Time & Attendance Management Software I R SRR

Password *

[0 Remember Me Forgot Password?

Copyright © 2021 Mantra Softech. All Rights Reserved

After Login User will be redirect to the Employee Dashboard Page.
User can see Attendance Summary, Leave Balance, Monthly Calendar report
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(-T\NNOP = (%) nandeshwar b@mantratec.com

o
. PERSONAL DETAILS ATTENDANCE SUMMARY
9 Employee Code: 838 Attendance Summary =
Punch ID: 238
Department: T
i
Designation: HEAD
2
i Mobile No: 7802804934
8 Nandeshwar Raj Join Date: 2021-01-01
NANDESHWAR B@MANTRATEC.COM Date Of Birth: 1995-07-17
A COMPANY CODE: NANTE38
Policy:
|
ShiftName: ‘general shift
| @ Checkln 00:00:00
Shift Group: — NA--
| © EndTime 00:00:00 © Weekly Off @ Absent Error @ LessHours
Shift Time: 10:00:00-19:00:00 i |
| @ Remaining Time 00:00:00 ’

b@mantratec.com v

TODAY < >

£ MY CALENDAR £ LEAVE BALANCE Leave Summary Leave Consume
July 2021
Leave Type Leave Balance Consume Days Total
SUN MON TUE WED THU FRI SAT
oD 72 1 m

HL 10 0 10

b
© -

@ 4 5 [ 7 10
N B O o
1 12 13 14 15 16 17
’(-
B O O OO
2‘- 18 19 20 21 22 23 24
“ O O OO O @
‘ 25 26 27 28 29 30 3
O 0O O OB o
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1.1 Web Punch

0 rishi123@gmail com ~

Home - Web Punch
a Mon e wen w [ -~ sun 07 2021 Map  Satellite ;?J:
x
I I—I:'- H =

l Your Current Location
it ri
Lot

c

ari Rd, Chamunda
Ahmedabad, Gujarat

+
Remaining Time 00:00:00
Aditya verma -
Google Map data ©2021 Terms of Use  Report a miap error
No. Date Punch Mode Punch Time Location

Status.

2021 © Copyright Mantrarsonecn

User will be asked to share Location after opening the page.

0 rishi1 23@gmail com ~

Home - Web Punch
n}

MON TUE WED THU FRI SAT

Map  Satellite

< &
Your Current Location
ogishvari, Jogeshwari Rd, Chamunda

Col iwadi Ahmedabad, Gujarat
380C +
Remaining Time 00:00:00
Aditya verma -
Google Map data €2021 Terms of Use  Report a ma eror
No. Date Punch Mode Punch Time Location Status
1 2021-05-07 IN 14:16:33

jogishvari, Jogeshwari Rd, Chamunda Calony, Amraiwadi, Ahmedabad, Gujarat 380026, India Pending

2021 © Copyright Manma-soneen

» Useris able to do Check In/Check Out from this page.
> After click on check in/out Status of WebPunch will display as pending until
Admin/Reporting person approve/rejectit.

» After Admin/Reporting person approve/reject it the status will be Approved/Rejected
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1.2 Analytics Dashboard for Employee login ( As per Right distribution by admin)

. Home - Report

Reports

L:E) Daily In-Out Report

Machine Raw Transaction Report

2021 © Copyright Mantra-omeen

Home - Report

Reports

% Daily In-Out Report

Machine Raw Transaction Report

Company

Mantra Softech | Pvt Ltd

From

B 2021-05-01

Department

Al Select (47)
Report as First IN Last Out

Employee

Code Name

Showing 0 to 0 of 0 enfries

Branch

v Al Select (8) -

To
£ 2021-05-07

Search

Punch ID a

No data available in table
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(% | hi@mantratec com ~

' I Show Columns Window Go to DashBoard
!

B
=
o Daily In-Out Report
.
Attn Date Designation i
]
- & Company: Mantra Softech I Pvt Ltd
@ Branch: Gandhinagar
n @ Department: R&D
@ EmpCode Name: MNOD0699 Tapan 1 Gandhi

) 01-May-2021 Technical Executive 00:00 00:00 00:00 00:00 A

02-May-2021 Technical Executive 00:00 00:00 00:00 00:00 w
a2 03-May-2021 Technical Executive 00:00 00:00 00:00 00:00 A

04-May-2021 Technical Executive 00:00 00:00 00:00 00:00 A
- 05-May-2021 Technical Executive 00:00 00:00 00:00 00:00 A

06-May-2021 Technical Executive 00:00 00:00 00:00 00:00 A
L 07-May-2021 Technical Executive 00:00 00:00 00:00 00:00 A

@ Department: Sales
@ Department: Saftware
Page 1 of 1 (13 items) 3] Page size: 20 [+

I 2021 ® Copynight Mantrarsoneen

» Employeecanseehis/herDailyIn-Outreportbyfillingallthedetailsinfilterandthenclick
on Daily In-Outreport.

1.3 ESS
Employee Self Service has following modules

Leave Request
Approve Leave
Attendance
Approve Attendance
Holidays

Approve Webpunch

AN N N N N N
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2.3 Leave Request

& xyz fab23@gmail com

@  Home - LeaveRequest +Add Leave
8r. No 1L Leave Type From Date To Date Reasan Leave Status
1 CL 2021-05-12 2021-05-15 waork Pending
‘M-
Showing 1 to 1 of 1 entries

2021 © Copyright Manrarseneen

Leave Request

Leave * Leave Type

- Select Leave ~ Unpaid v
From Date * To Date *

& | yvyvmmoc 8 | vvvymmo

Is Hali-Leave?

Reason *

I Leave Balance : 0 ) Carry Forward leaves : 0 I + Total : 0

» User can request for leave from here.

> After applying for leave Status of leave will display as pending until Admin/Reporting person
approve/reject it.

» After Admin/Reporting person approve/reject it the status will be Approved/Rejected

» After submitting for leave the data will display in the Grid.
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2.3.1 Approve Leave

(™ | hi@mantratec com ~

= Home - Approve Leave
T 10 v records Search
& Name From Date To Date Leave Type Apply Reason Leave Status Comments LeavePaid IsHalfLeave Action
a Nandeshwar 2021-05-12 20210515 CL wiork Pending UnPaid No u
rishi patel 2021-05-07 20210507 GL WORK Pending Paid No u n
2
Rishikesh 2021-04-30 20210430  GL fovg Pending UnPaid No u u
Patel
. RajeevNair  2021-03-08 20210308  CL Test Approved Paid No [ v ] n
Vishal 2021-02-19 20210222 LP gkwkv, viblvk Pending UnPaid No n
o Prajapati
SAMIT 2021-01-05 20210105  SL test Pending UnPaid No u B
& PATEL
SAMIT 2021-01-02 20210103 CL test Pending UnPaid No a u
PATEL
* SAMIT 2021-01-07 20210108 CL test Pending UnPaid No [ x ]
PATEL
) Vishal 2021-02-01 20210202  CL personal Pending UnPaid No n
Prajapati
Vishal 20210127 20210130  CL health issue Pending UnPaid No a n
Prajapati
‘ 2 03 4 5 >
Showing 1 to 10 of 413 entries

2021 & Copyright Mantrarsoneen

Reason for action

Reason for approved leave *

When we Click on Approved, Same tab opens for Rejection |

» Onthis page Reporting Person can see the leave applied by employee who is under his/her
authority.

» Only Employee whois Reporting person can Approve/rejectthe Leave, If Employeeis not
Reporting person then Blank page will display to him/her.
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2.3.2 Attendance

3 xyz fab23@gmail. com v

ﬁ Home - Attendance Correction Request + Attendance Correction

10 v records Search
Sr. No 15 Employee Punch Date In Punch Out Punch Apply Reason Approve Reason Status
1 Mandeshwar 2021-05-06 08:45.00 19:50.00 on duty Pending
H
Showing 110 1 of 1 enlries

2021 ® Copyright Manmra-soneen

Attendance Correction

Select Date * IN Time * OUT Time *
& 20210506 845 (o} 1950 [0}
Reason
on duty}
+ Save

» User can request for Attendance correction from here.

> After applying for Attendance correction the Status of Attendance will display as pending
until Admin/Reporting person approve/reject it.

» After Admin/Reporting person approve/reject it the status will be Approved/Rejected.

» After submitting for Attendance the data will display in the Grid.
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2.3.7 Attendance Approval

hr@mantratec.com ~

Home - Aftendance Approval

=
I~ 10 ~ records Search
@ srNo & Employee Request Date Correction Date In Time Out Time Apply Reason Approval Date Approval Reason Status Action
g 1 Nandeshwar 2021-05-11 20210506 08:45:00 19:50:00 on duty 2021-05-11 approved Approved [ x|
2 rishi patel 2021-05-07 20210501 08:00:00 17:00:00 MISPUNCH Pending (v | x]
2 3 2021-01-25 20210103 11:11:00 16:11:00 test Pending n u
4 2021-01-25 2021-01-02 08:10:00 18:10:00 est Pending u u
5 2021-01-26 2021-01-01 09:10:00 16:10:00 e Pending u n
n 6 SAMIT PATEL 2021-01-25 2021-01-16 09:59:00 15:59:00 test 20210125 g Approved [ x |
p 7 SAMIT PATEL 2021-01-25 2021-01-15 15:59:00 15:59:00 wag 20210125 sdf Approved [ x|
8 SAMIT PATEL 2021-01-25 2021-01-14 15:58:00 15:58:00 tewst2 20210125 fds Approved [ x |
8 SAMIT PATEL 2021-01-25 20210130 15:56:00 15:56:00 testl 20210125 d Approved 0
- 10 SAMIT PATEL 2021-01-25 20210129 15:56:00 15:58:00 test 2021-01-25 adsa Approved [ x|
. Y BEEE
Showing 1 e 10 of 96 enlries

2021 © Copyright Mantra-soreen

» Onthis page reporting person can see the Attendance Correction applied by employee who
is under his/herauthority.

» Only Employee whois Reporting person can Approve/reject the Attendance, If Employeeis
not Reporting person then Blank page will display to him/her.

2.3.5 Holidays

(Ml Ne]=] ) nandeshwar bharati4@gmail.com v

ARy Home - Holiday + Add Holiday
10 ~ records Excel Search:

¢ II »
Showing 1 to 7 of 7 entries.

@ Sr. No 1&  Holiday Name Date € Entry Date € Updated Date € Action
B 1 HoLl 2021-03-15 2021-03-15 2021-05-14 B
9 2 INDEPENDENCE DAY 2021-08-15 2021-05-12 2021-07-17 a
3 Mahavir jayanti 2021-08-26 2021-05-12 a
4 Any Festival set by Admin 2021-08-29 2021-05-12 2021-05-12 B
o 5 new festival 2021-07-29 2021-07-03 2021-07-03 a
. 3 new festival 2 2021-07-30 2021-07-03 a
n 7 Leave for Other Branch 2021-07-31 2021-07-17 B
-
J

2021 © Copyright Mantra-Somnech

» Employee can see the Holidays declared/Added by Admin.
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2.3.6 Approve Web Punch

| hi@mantratec.com

Home - Approve Webpunch

o ] o]

") 10 ~ records Search
E O Employee Punch Date Punch Time Punch Mode Location Status Action
Nandeshwar 11-May-2021 13.05:42 IN 62/34, 302/62i34, Khokhra Rd, Gujarat Housing Board, Maninagar East, Khokhra, Ahmedabad, Gujarat Approved [ |
2 380008, India
0 Nandeshwar 11-May-2021 13.05:35 out 6234, 302/62i34, Khokhra Rd, Gujarat Housing Board, Maninagar East, Khokhra, Ahmedabad, Gujarat Pending [ x |
380008, India
=] m) Nandeshwar 11-May-2021 13.05:27 IN Pending u
0 0 rishi patel 07-May-2021 14:16:33 IN jogishvari, Jogeshwari Rd, Chamunda Colony, Amraiwadi, Ahmedabad, Gujarat 330028, India Pending u
y 0 Ashutosh Kumar 27-Apr-2021 154612 IN Pending n
0 SAMIT PATEL 23-Apr-2021 13:47:33 IN 11, Panchammut Bunglows Il, Thaltej, Ahmedabad, Gujarat 380058, India Pending [ x |
B (m] SAMIT PATEL 23-Mar-2021 09°50:47 out Pending n
" 0 SAMIT PATEL 23-Mar-2021 09:59:35 IN Pending u
'y Deep Patel 04-Mar-2021 174817 IN Approved u
Rishikesh Patel 03-Mar-2021 17:38:22 IN Approved u

- 2 3 4 5

Showing 1 to 10 of 8,130 entries

2021 © Copyright Manmra-sonecn

» Onthis page reporting person can see the Web Punch applied by employee who is under

his/her authority.
» Only Employee whois Reporting person can Approve/rejectthe Web Punch, If Employee is
not Reporting person then Blank page will display to him/her.
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2.7 Employee Profile Account

» Employee User can add personal information and change the password from here.

O rishi1 23@gmail com ~

@
PROFILE ACCOUNT
n
&  Personal info
Name * Address
Change Avatar rishi patel
Change Password Gender
* Male Female
Phane No
Marital Status
Phone No
* Single Married
Maobile No *
Date of Birth * 2342342342
B8  1980-02-01

2021 © Copyright Manrarsoneen

» If Employee want to add avatar then he/she can add from Change Avatar page.

(miNoP = & tessi@testmai.com ~
PROFILE ACCOUNT
]
Personal info
B
(] Change Avatar
9
Change Password
B
&
Crange I
a [ o=o- |

2021 © Copyright Mantrarsomecn
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7 ) tessttestmaild.com ~

PROFILE ACCOUNT

]

Personal info
B Current Password *

Change Avatar
2 &  Change P; d

Change Passwor New Password *
&

Confirm New Password *

&
a

o D

2021 © Copyright Mantrarsoneen

» User can change the password from Change Password page.

2. Developer Login

v' To do Developer Login following steps are required.

1. Navigate to http://minopcloud.com/.
2. Navigate to http://minopcloud.com/PayTime/DevelopersAccount to do Developer Login.

(\MlNop AboutUs Devices Feature Pricing Support ContactUs ™0 m

@) Helping clients to unlock & unleash the power
within their large scale Business

(\ ) Quick Links Other Pages Contact Us
-MINGI2 — — —
¢ = About Us Privacy Policy Phone:-
The company was founded with the vision of
- 079 49068001
providing relevant and cost-effective Contact Us Terms Of Use iy
workplace management solutions for Pricing Sitemap sales@mantratec.com
organizations worldwide. .
& Download App Address:-
B203, Shapath Hexa,Opp. Gujarat High Court,S.G.
Sipaact Regoest Highway, Sola,Ahmedabad - 380060, Gujarat
Are you a Developer ? Click Here Are you a Partner ? Click Here
Copyrights 2021 Mantra Softech (India) Pvt. Ltd. All Rights Reserved. ‘
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http://minopcloud.com/
http://minopcloud.com/PayTime/DevelopersAccount

LAAINIODYD

er Account

—ount

Create an account

B2021, Mantra Softech (India) Pvi. Ltd All Rights Reserved

After Doing Login with Valid Credentials user will redirected to the Developer Dashboard.

€ minopcloud.com/D

(RAINOP = Account Code: DEVD956

AP| updated on 04-July-2018!

We have updated our API for datetime, please make required changes in your code.

Say Hello Api : Transaction Data Api :

The api where device will send its status. The api where device will send its punch data.

when device is online it will send its unique serial Device will send transaction data like transaction
Transaction Data number, dateTime as request every 1 min and in Id.transaction DateTime, mode, deviceid, punchid etc as

response it takes acknowledgment as status in 0 or 1. request parameter for every punch and in response it

takes acknowledgment as transaction id and status of the
transactionin 0 or 1.

m
m
m
< END POINTS EXAN e
a
Protocol : POST =
o Protocol :POST URL : You ansaction Data URL
Say Hello * URL : Your Say Hello URL
Request body:
Transaction © &
Data *

Response body:
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€ G minopcloud.com/Developel

I3 SUPPORTED DEVICES

Bio-Finger BT-5N mFace-FA300 .|y
Response body
Bio-Face/ mBio-MSD mBio-G1 mBio-M18 i
mFace-FA200 34 .
{
Tan
1 "status
}, m
{ m
m
Q
o
QL
) [l
' ~
N )
< >
2017 © Copyright Mantra Softech (India) Pvt. Ltd | =3
.
1. Device Management
.
1.1 Device
€ minopcloud.com/Develop ice c Q Search ﬁ 8 QO ¥+ # =

CN\INOP Account Code: DEVD956 ‘-2

+ Add Device

Home
10 w | records search:
sr.No 2 Device Device SrNo Device Code Device IP Mode Device Type Status Actions
1 mFace-FA300 MANTRA-0001959 1999 192.168.4.221 Default mFace-FA300 Offline B
2 MFSTab mantra brijesh 91157395108996411 2 192.168.1.103 Default mBio-G1 NA a
3 MBIOSN 1801MBIO 5N1200 2 192.168.4.219 Default mFace-FA300 Offline B
4 FS00 F500-0001 37 192.168.4.222 Default mFace-FA200 Offline a

Showing 1 to 4 of 4 entries < . >

¥peqpaad

2017 © Copyright Mantra Softech (India) Pvt. Ltd |
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€ (0 minopcloud.com/Developers/Device @ Q Search w B 4+ @

Device

Device Sr.No o Device Code * (Entered Deviceld which is configured in your device
should be unique)

Enter Device Sr.No

Enter Device Code
Device Name *

Device Password
Enter Device Name

Enter Device Password
Device IP *
Enter Device IP Device Type *
Select Device Type
Device Port *

Enter Device Port Number

Important Note : You must configure Server IP address as:103.25.130.30 and Server Port as:1018 in your device.

€ (' minopdoud.com/Developers/Device G Q Search w B8 ¥ #

Device

Device Sr.No @ Device Code * (Entered Deviceld which is configured in your device
should be unique)
MANTRA-0001999

1999
Device Name *

Device Password
mFace-FA300

Enter Device Password
Device IP *

Device T =
192.168.4.221 evice Type

mFace-FA300
Device Port *

5005

N

Important Note : You must configure Server IP address as:103.25.130.30 and Server Port as:1018 in your device.

Configuration of All Devices is needed to save in Device Master.

Device ID, Device IP, Port Number, Device Password Details will be got from your Device
Menu.

Push Data Configuration:-

ServerPort—OnthisPort, DevicewillsentDatato Server, showthisportwillbe accessible
from Device & enter same Port in “Server Port” in Device Menu.

Server IP/Host IP (At Device Level) — This value need to setin Device Menu and it should be IP
address of Server where Minop Push Data Service is running.
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1.2 Transaction Data

€ (O minopcloud.com/Developers/TransactionsData @ Q Search B8 9 3 4 =

(-N\INOF’ Account Code: DEVD956 'z:' rishikes!

Home Transaction Data

10 | records Search
Transaction Id 15 punchid Device code Punch Time IsSync
19 6 37 23-07-2018 19:59:52 false
18 11 22 18-07-2018 13:42:56 false
17 1 37 035-07-2018 16:44:47 false
16 " 22 05-07-2018 16:39:19 false
15 10 22 05-07-2018 16:37:58 false
14 2 22 05-07-2018 16:34:46 falze
13 2z 22 05-07-2018 16:33:20 false
12 1 22 05-07-2018 16:33:19 false E
" 10 22 05-07-2018 16:24:40 false %
10 10 22 05-07-2018 16:19:20 falze ﬁ
Showing 1 to 10 of 19 entries % < - 2 N

2017 ® Copyright Mantra Softech (India) Pvt. Ltd |

» Transaction Datawill be displayed in Transaction Monitor as User do punches from Device.

> Device will send transaction data like transaction Id,transaction DateTime, mode, deviceid,
punchid etc as request parameter for every punch and in response it takes acknowledgment
as transaction id and status of the transaction in O(False) or 1(True).

1.3 Download Sample
Sample API Code is available for download in Microsoft .net and for Slim PHP. User can
download it from this page by clicking on it.

€ (O minopdoud.com/Developers/Download @ Q Search wBa 9 3 a4 =

Click on the image to download sample.

Slim PHP

oeqpaay

2017 ® Copyright Mantra Softech (India) Pvt. Ltd |
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¢ Q search w8 L

€ () minopdoud.com/Developers/Download

Account Code: DEVD956 o

Home - Download

. . Opening DotNetSample.zip K
Click on the image to download sample. ¢
You have chosen to open:
B DotNetSamplezip
which is: WinRAR ZIP archive (20.2 MB)
N from: http://minopcloud.com
" What should Firefox do with this file?
Microsoft*
@ op

O SaveFile

th | WinRAR archiver (default) v

[ Do this automatically for files like this from now on.

oeqpasd

2017 © Copyright Mantra Softech (India) Pvt. Ltd |

5. Online Device Purchase Method

Index Page
(\MINOD AboutUs Devices Feature Pricing Support ContactUs ™0

Time & Attendance
Management Software

User-friendly platform for an empowered workforce!

Get Started With Your 30 Day Free Trial

Free Trial Sign Up ‘ Live Demo

'WHY MINOP?
-]

We Provide You the Best
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Device List
(RAINOP AboutUs Devices Feature Pricing Support ContactUs =0 m

Home » Devices

Search:
mBio FMO1
Face Based Time Attendance & Access Control Terminal
* Faces Capacity 1000 eeses €10500
+ Fingerprint Capacity 5000 Save T35500 (34% off)
* ID Card Capacity 5000
 Record Capacity 300000 FREE Delivery by mantra
+ Fingerprint scanner type 600 DPI Optical Sensor
* Wiring Connections Electric Lock
BioNIC F§
Bionic Face Enterprise Wide Facial Recognition System
+ Highly Accurate and Integrated Facial Solution Device Type esso00 €28000
* 45inch IPS Screen Size Save F10000 (26% off)
* Dual Lens camera RGB+IR, 1/2.7" CMOS Camera
+ android 7 or Higher Operating System FREE Delivery by mantra
* Quad Core 15 GHz & 1300 Processor
* 8GB DDR Memory
BioNIC F7
nic Face Enterprise Wide Facial Recognition System
* High end facial recognition with temperature Detection System Device Type essc00 €38000
* 8inch IPS Screen Size Save F16000 (30% off) ’
- - - * Dual Lens camera RGB*IR (2MP +13 MP) Camera
hetp: minopcloud.com/Devices/Face-Attendance-Machine-mbio-FMO1 , 4 \46id 7 and higher Operatina System FREE Delivery by mantra

Device Details
(\MlNOp AboutUs Devices Feature Pricing Support ContactUs =0 m

Home » Devices » Face Attendance Machine Mbio-FMO1

mBio FMO1 Retail Price ¥16666
F Attend Machi Selling Price 10500
ace endaance Machine You Save 75500 (34 %)
Face Based Time Attendance & Access Control Terminal
Extended Warranty - ves

@1vear warranty O 2 Year Warranty O 3 Year Warranty

Installation Service * Yes

Quantity - 1 +
o« e Device Price 10500

Extender Warrenty %2100

Installation Service 2219

Total 14719

:

Description

FMOT1 is low cost Facial recognition terminal with multimode biometrics technology. Multi identification validation methods by RFID card, Fingerprint and Face capture
combination. The 2.8 inch TFT high-definition color display with elegant feel. The FMO01 has TCP/IP communication,P2P network real-time communication, realize transport
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Device successfully add into cart

(M'Nc,)p AboutUs Devices Feature Pricing Support ContactUs =1

Home » Devices » Face Attendance Machine Mbio-FMO!1

mBIO FMO] Retail Price ?fgggo
. Selling Price
Face Attendance Machine s e L)

Face Based Time Attendance & Access Control Terminal

Extended Warranty

Installation Service * Yes
380001 Check

Quantity 1 +
Device Price 210500
Extender Warrenty 20
Installation Service z2m9
Total 712619
Description ’

FMOT1 is low cost Facial recognition terminal with multimode biometrics technology. Multi identification validation methods by RFID card, Fingerprint and Face capture
combination. The 2.8 inch TFT high-definition color display with elegant feel. The FMO1 has TCP/IP communication,P2P network real-time communication, realize transport

Check service area pin-code

(-/\v\lNop AboutUs Devices Feature Pricing Support ContactUs =i m

Home » Devices » Face Biometric Machine Bionic-F5

BlONlC F5 Retail Price %;2838%0

. z 3 selling Price
Face Biometric Attendance Machine o o on )
Bionic Face Enterprise Wide Facial Recognition System

Extended Warranty - ves

@1vYear Warranty O 2 Year Warranty O 3 Year Warranty

Installation Service * Yes

380001 Check

Quantity 1 +
Device Price 228000

Extender Warrenty 22100

Installation Service z2m9

Total 732219

Description o

This device is an advanced facial recognition device with a identification system. It has a stunning > 5-inch display, dual-lens camera and an infrared camera which provides
accurate results.
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Add Device to cart
(MlNOp AboutUs Devices Feature Pricing Support ContactUs

Home » Devices » Face Biometric Machine Bionic-F5

BioNIC F5 Retail Price 38660

: z 3 Selling Price ¥28000
Face Biometric Attendance Machine o e R LI
Bionic Face Enterprise Wide Facial Recognition System
Extended Warranty - ves

@1vear Warranty O 2 Year Warranty O 3 Year Warranty

Installation Service * Yes
380001 Check

Ins

Quantity 1 +
Device Price 228000
Extender Warrenty #2100
Installation Service F2m9
Total 732219
Description ’

This device is an advanced facial recognition device with a identification system. It has a stunning > 5-inch display, dual-lens camera and an infrared camera which provides
accurate results.

Product cart list with existing user
(‘RAINOD AboutUs Devices Feature Pricing Support ContactUs ™2 m

Home » Devices » Cart

Cart List
Product Name Extended Warranty Installation Service Price Quantity Total Remove
E mBio FMO1 0 Year Yes F10500/- 1 12619/ m
BioNIC-FS 1Year Yes 728000/- 1 32219/ o
Total: ¥44838/-

Subscription Plan

Existing Customer Select Duration Select Type Price (Per User) No of Employee Total Plan Details

@ ves | O Mo ~select— v —select- v 70/- 1 70/ @

Total: 70/-

sub Total : 744838/-
Subscription Plan : 20/-
Grand Total : ¥44838/- -]
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Product cart list with new user

(lTwINC.) D AboutUs Devices Feature Pricing Support ContactUs =2 m

Product Name Extended Warranty Installation Service Price Quantity Total Remove
n mBio FMO1 0 Year Yes F10500/- 1 F12619/- i ]
BioNIC-F5 1Year Yes 328000/- 1 32219/ i ]
Total: ¥44838/-
Subscription Plan
Existing Customer Select Duration Select Type Price (Per User) No of Employee Total Plan Details
O Yes @ No Monthly v Premium v 30/~ 1000 i 20/- [ )
Total: €0
Sub Total : F44838/-
Subscription Plan : 20/-
Grand Total : ¥44838/-

Subscription plan details

Premium

%30

Per User/Monthly Subscription

Facial recognition attendance system
Full Email integration
Excel based Import Export
Multi Company support
Biometric Attendance integration
Leave Management and Approval
Employee Self Service
Mobile App In Android
Geo Tracking & Geo Fence
Multi-level Approvals
shift Scheduling
Shift Rotation
Attendance Regularization
Overtime Calculation
Attendance marking via web and mobile
Support Payroll Processing
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Registration screen for new user

Welcome !

Register your account

Company Name
Stagedemo

Email Id
Stagedemo@yopmail.com

Domain Name
Stagedemo mingpcloud.com

Password

Partner Code

Successful registered new user login screen

Welcome !

Login to your account

Registration successful. Activation email has been sent.
Email address

Password

O Remember me
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Account activation mail on register email

From: op@r net” < atec.net>
Date: 2021-05-03 19:32

I minop@mantratec.net 19:32
Minapeloud - Account Activation

IVAIIINGOI-

Dear Customer,

Welcome to your 30-day trial of MinopCloud

for any further clarifications on this.

Active Your Account

Your account cede is STAS2E1

Regards,
MinopCloud
servico@mantratec.com | +91-79-49068000 (Ext No: 1)

¥ ¥OPmail - Inbox x  +

& C A Notsecure | yopmail.com/en/

i% Apps € Minop-Roadmap-.. § InSysPay - Attenda.. [ Repositories — Bitb, stagepariner  [f] Merepos €D Heliceamhub (@) Building Applicatio...
Inbox 1mail | |5 Write | (3Forward ' A\ View | 3 |\ X |

raselect 5 Deletey Minopcloud - Account Activation

Thanks to signing up for Minop account. Please do email us to servico@mantratec.com

[E Setting Up and Run. » Other bookmarks

Encoding: | English d

Successfully account activation screen

(MmiNOP

o vation Successfully!

Amazing Features
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l YOPmail - Inbox X (j Active User x 4+
E C @ stage.minopcloud.com/PayTime/ActiveUser?ed=5N70aPFXRLur64zgWVugSMxDL440SLrXPMPmMwEAruSul +ewWRp7nrOgwy3B7uESvOrF8fyz/HOSsuHag TpNpF.. @t
$2 Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories —Bitb.. (u stagepartner [§] Merepos €D Heliteamhub @ Building Applicatio.. [ Setting Up and Run... » Other bookmarks




Product cart list with login user

(?V\I N o p AboutUs Devices Ffeature Pricing Support ContactUs ™2 JA stagede..
Product Name Extended Warranty Installation Service Price Quantity Total Remove
m mBio FMO01 0 Year Yes 10500/~ 1 F12619/- o
BioNIC-F5 1Year Yes 28000/- 1 32219/~ i}
Total: ¥44838/-
Subscription Plan
Existing Customer Select Duration Select Type Price (Per User) No of Employee Total Plan Details
ves No Monthiy v Premium v 70/ 1000 0/~
Total: T0/-
Sub Total : 744838/-
Subscription Plan : 20/-
Grand Total : ¥44838/-

PROCESS NOW

Product cart summary and billing details screen

I ¥4 vOPmail - Inbox X (ju Address Information | Minop x 4+
E & ¢] # stage.minopcloud.com/Devices/Address-Information
Apps € Minop - Roadmap -.. § InSysPay - Attenda.. [ Repositories — Bitb,
(;\AINC)P
PRODUCT CART (2) Edit Cart
mBio FMO1

Extended Warranty: 0
Intallation Service: Yes
Price: ¥10500/-
Quantity: 1

Total: F12619/-

BioNIC-F5
Extended Warranty: 1
Intallation Service: Yes

Total: 32219/~

Total: ¥44838/-

SUBSCRIPTION CART

Plan Duration: Monthly
Plan Ty
Price (Per User): 0
No of Employee: 1000
Total:7 0/

Total: ¥0/-

(i stagepartner ] Merepos

About Us  Devices

Shipping & Delivery

€ Heliteamhub

@ Building Applicatio.. [ Setting Up and Run... » Other bookmarks

Feature Pricing Support ContactUs 2 [ stagede..

Qrders are delivered on business days (Monday-Friday) excluding public holidays.

BILLING DETAILS

Company Name *
Stagedemo

Address ™
B-703, Sapath hexa ahmedabad

Mabile Number *
9016576839

Email *
Stagedemo@yopmail.com

Country / Region*
India

Town / City *
Ahmedabad

Client GSTN (ex: ThooooTx1x1)
TIASDFGI478A2A5

State / Province / Region *

v Gujarat v
Zipcode / Pincode *
v 560062

&10PM

ENG
S 5-2021

us

=}
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Shipping details screen with pay now button

I W YOPmail - Inbox X (3, Address Information | Minop X 4+

[ < (¢ @ stage.minopcloud.com/Devices/Address-Information Q

Apps € Minop - Roadmap -..  § InSysPay - Attenda.. W Repositories — Bitb. i stagepartner [@] Merepos € Heliteamhub @) Building Applicatio... [@ Setting Up and Run... » Other bookmarks

(/\V\|N< >p About Us Devices Feature Pricing Support ContactUs ™2 I stagede...

1owan wus-
SUMMARY
SHIPPING DETAILS
SubTotal: :
Shigiping & Dafivery: %0 Same as Billing Address
8071
@® Yes | O No

Total ¥52909/- Address *
B-703, Sapath hexa ahmedabad

Country /Region * State / Province / Region *

India v Gujarat v
Town / ity * Zipcode / Pincode *

Ahmedabad v 560062

I have read and consent to eshopworld processing my information in accordance with the

privacy statement and cookie policy.
PAY NOW

W4 YOPmail - Inbox X ( hitpsi/stage.minopcloud.com/C X 4
| &« C @ stageminopcloud.com/Devices/Addressinformation

€ Minop-Rosdmap-.. 1§ InSysPay - Attenda.. W Repositories —Bitb.. ( stagepartner [M] Merepos €D Helixteamhub @) Building Applicatio.. [ Setting Up and Run... Cther baokmarks

Minop Cloud
PO0000378
MINQI=

X 52,909

English

[Z] +915016576889 | =

PREFERRED PAYMENT METHODS

£\ Netbanking - Canara Bank
=] Netbanking - HDFC Bank

A Netbanking - Axis Bank
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Selected payment method screen
[

YOPmail - Inbox X (a httpsy/stage.minopcloud.com/D. X 4
[ &« ¢] # stage.minopcloud.com/Devices/Addressinformation
fpps € Minop - Roadmap -..  § InSysPay - Attenda.. [ Repositories — Bitb.. (i stagepariner [] Merepos €] Heliceamhub @) Building Applicatio...

Minop Cloud
O 00000378

3 52,90

< Card +919016576889 ~
[ Card ending with 0008

+ | ADD ANOTHER CARD

PAY X 52,909

[E Setting Up and Run..

Payment processing
[

YOPmail - Inbox X (i hitps//stageminopcloud.com/™ X | 4
| « C @ stage.minopcloud.com/Devices/Ad: mation
H2 Apps € Minop-Roadmap-.. § InSysPay-Attenda.. W Repositories —Bitb.. (u stagepartner [M] Merepos €D Heliteamhub (@) Building Applicatio...

Your payment is being processed

Goto payment
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Successfully payment done
[

YOPmail - Inbox X ( Mysubscription x  +
[l & C @ stageminopcloud.com/PayTime/Mysubscription Q
fpps € Minop - Roadmap -..  § InSysPay - Attenda.. [ Repositories — Bitb.. (j stagepariner [] Merepos €] Heliceamhub () Building Applicatio... [& Setting Up and Run... » Other bookmarks

@ Thank you,

‘Your payment was successully.

‘Amount : 52909

Spay_f
Payment RefNo -P00000378

Status - Success

New user subscription details

& stagedemog@yopmail.com v

Home - My Subscription Press | F11 ‘ to exit full screen

(@]

Account Code: STASZE1 My Subsc
Domain Name: Stagedemo

WUl My order  Payment History

Account Details

Company Name :- Stagedemo
Email :- Stagedemo@yopmail.com
Website URL :-

Contact :-

My Billing Subscription

Start Date :- 03-May-2021
Due Date :- 02-Jun-2021
Product :- Minopcloud
Plan :- Premium
Subscription :- Monthly
Plan user gquantity :- 1000

 Add User (& Update Plan

Add-On Subcription

10 ~ | records Search:

Add-On Name 1% shortName Packages Name Unite Quantity Start Date End Date

No data available in table

Showing 0 o 0 of 0 entries ‘
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My order screen

(IAINOP 8 stagedemo@yopmail.com v

Home - My Subscription

A

(ST T GFEEE] My Subscription Payment History
Domain Name' Stagedeno

Order History

Show order from

10 | records Search:
Sr.No 15 PaymentId Order ID Order Date Total amt View Details
1 PO0000378 order_HSMBBgyafpSywF 03-05-2021 52909 B

Showing 1o 1 of 1 entries - .

2021© Copyright Mantra Softech

View order list

Wy Order Details ®
Order Placed on; 03 May 2021 Order ID: order_HEMBBayaipSywF

Name: mBio FMO1 Quantity: 1
m Extended Warranty: 0 Pincode: 3230001

Intallation Service: Yas Total: #1219/ (Without Tax prics)

Name: BioNIC F5 Quantity: 1
l Extended Warranty: 1 Pincode: 380001
Infallation Service: Yes Total: 32210/- (Without Tax price)
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Payment history with print invoice and send mail option

(-MlNOF’ — 3\ stagedemo@yopmail.com v

A

Account Code: STASZE1
Domain Name: Stagedemo

Home - My Subscription

My Subscription My order JsEIEY

Payment History

10w records Search:
SrNo Plan Name Duration (Days) Employee(s) Paymentid Total Amount Action
1 Premium 30 1000 PO0000378 52909

Showing 1 to 1 of 1 entries

2021 © Copyright Manrarsomecn

Payment invoice print screen

=
MANTRA {150 609 2008 conearnry

[nnovation that couts Head Office: 5-203, S2patn Haxa HEXA, Near Gujaratrigh Court 5.6
MANTRA SOFTECH (INDIA) FVT. LTD. Hghuay, Anmedsbad 220080
CIN No : UT22006J2006PTC0480582
Tax Invoice Orginal/Duplcate/Trglioate
EilTo Siagedemo Invoice Numbsr MNPZ0-21/0008
5703, Sapath hexa shmedabad, Dated nul
Anmedabad, Guiaret, India 300082 | p.c Mo
PONO
Referance Ho
PAN Ho.
GST No. 24AAECHIBI0ONIZE
G5THO 11ASDFG147RAZAS Fiase of Supply Guirat
Ship To Stagedemo
5703, Sapath hexa shmedabad, Ahmedabad. Gujarat, India - 550062
55THO 11ASDFG147RAZAS
Unit | Ext Werranty amt (per | install. Service amt {per
$Mo. | Deseription Wawisac |y (JR0 B i Total
1| meormar w1 |tos0 |1 2118 12810.00
EE] w1 2w |1 211 32210.00
3[R woNTY UCENSE b s | 1000 20 . . .
ADD: | 1GET s 3071.00
Grand Total 5290.00
Terms ©
1. E&OE
2. Payment to be made advance by CashChequa/Draft in Favour of Manira Softech (India} Pyt OUR BANK: Puriab Natonl Bark
Sodakde Branch, Ahmedatad. Alc No.445200ETD0000200. FSG Code: PUNBD445200
31 yssr warranty from the st of einery o sertan poods. DUAng the wamay pericd any damags wilbe resared e of ozt The wamany
oss not cover the damages Gaused due fo negligence. wrong usage, mishanding etc at your har
4. Sale tax deolaration form should resch our offce wihin 7 days rom the date of invooe in case of C-FormPurchase
5. Goods soid a2 ot retumanie
5 anyospures relsted i 52 susset o the Jurssicn
7. Payment shoulc b= mads immedistely withn 7 Zays. We wil charge 18% Inarest Par fnnum fo e
8. 1fthe Materals and Invoice dspalch through Courier Transpert by any other Means is acoepted. then youadmt for payment for this invoice:

within the Time Limit mentionad in Invoice.
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6. Recurring payment flow

Free trial plan expired screen

(@) stagedemo@yopmail. com ~

-

Home + Plan Pricing

Our Best Pricing
Find a plan that's right for you.

Whether you're just starting out or ready to take your attendance system fo next level, we've got pricing
plans that fit any budget. Upgrade your plan at anytime as per your need

Account Code” STAS2E1
Domain Name: Stagedemo

Plan Name Feature Subscription Price Per Day/Per User ‘Subscription Price User(s) Total ¥
® Essential Web Only Monthly 05 15 75.00

o Elte Web + ESS Monthly 075 25 ,n— 0

o} Premium Web + ESS + Face Monthty 1 30 O 0
subTotal : 5 75.00

Add-On None selected-

GST:12.00% 13.50
Total : 88.50

Please enter GST Mo for get an invoica * l:l EPay Now

2021® Copyright Manuasonee

Confirmation for recurring payment

Confirmation

Are you want to go for recurring payment 7
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Register recurring payment with various option like debit card , Net Banking ,UPI etc..

Choose a payment
oplion for recurring
payment

s part of our card

verification process

we will charge INR.
1 on your card.

Net baking method selected for recurring payment registration

- Minop Cloud
- PO0000381
MINORP

English
Country Phone

+91 v 9016576889

Email
stagedemo@yopmail.com

AUTHENTICATE
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Bank selection on payment page

Minop Cloud
P00000381

MINOR

English
< Bank Account +919016576889
5
(1] (L] a

HDFC

Select adifferent bank

©Future payments from your bank account will be

charged automatically.

Fill bank account details page

Minop Cloud
P00000381

< Account Details +919016576889

Bank Account Number
11214311215411

IFSC
HDFC0001233

Account Holder Name

Gaurav Kumar

Savings Account

© Future payments from your bank account will be
charged automatically.

AUTHENTICATE

119



Payment history with

fr
@
=l

E O

P 0w o B

Recurring

Account Code” STAS2E1
Domain Name: Stagedemo

Dashboard >
Wizard >
Company >
Shift >
Leave >
Holiday >
User Management >
Utilities >
ESS >
Palicy >
Alert >
Cloud Device Managament

Home « My Subscription

My Subscription My order

Payment History

10 v | records
St.No 1 pian Name
1 Essential
2 Premium

@ Thank you,

Your payment was successfully.
Amount : 0

‘Transaction|D : pay_HEMTBDA 1Akl

Payment RefNo -P00000381

Status : Success

Payment History

Duration (Days)

30

30

print invoice and send mail option.

Employee(s)
6

1000

Paymentid
PO0000331

PO0000378

Stagedemo@yopmail.com v

Search:

Total Amount ¥ Action
! (=]
52909 B

Showing 1 1o 2 of 2 entries
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Print invoice screen

InVoice x

=
MANTRA {150 609 2008 conearnry

@ HEXA, Near GujaratHigh Court 5.6

tier v Head
MANTRA SOFTECH (INDIA) FVT. LTD, Hg
CIN No : UT2200GJ2006PTC045092

Tax Invoice Orginal/Duplcate/Trgfe
EilTo Siagedemo Invaice Number
A - Dated
D.ENo
PONO
Referance
PAN Ho.
GST No. 24AAECHIBI0ONIZE
G5THO Fiase of Supply Guirat
Shin To Stagedemo
Armedatat -
55THO
$Mo. | Deseription HSWISAC | aty [R5 | B ey ambiper | el Senesamier | gy
. [ mor - monTHLY L - . . .
sser s ¢ ¢ ®
Grand Tota! 100

Drsft in Favour of Martra Scftech (Indis) Pt Ltd. OUS
02700000200,IFSC Code: PUNED445200

BANK: Punjab Natonal Bank

ot o the Jurisdiction of Ahmedabad
7 gays. Ve wil charge 18% Interest Per Annum for lste
ort by any other Means s Stoapted, then yousdmit for payme:

for this invoes

We are the company r
Ministry of Srall Scal

11-04450. You are bound to follow SSirules and regulatio

iefined by

Received the a
socepts

e goods in good conditien. Inveice Manira Saftech india) P, Lid,
and sdmitted for payr

To add New Employee list or Cancel Recurring Payment option.

(.R\INDP z Stagedemo@yopmail.com

Home - Employee + Add Employee

Account Code’ STA ‘ % Excel ‘ search
Domain Name: Stagedemo
& EmpName Empcode EmpPunchID BranchName Email Status. Action
Stage 1 1 HO Stagezyopmail com Aclive
A Dashboard > B n
. 5
€ Wizard > Showing 1to 1 of 1 entries .

2021 © Copyright Mantra Softech

>

>
B Holiday >
S, User Management >
# Utiities >
£, Ess >
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z Stagedemo@yopmail.com -

Home « Employee 5. Account Settings
‘) @ Support Ticket
Account Code’ ST/ q s&
Domain Name: Sta & My Subscription
&+ EmpName Empcode EmpPunchiD BranchName Email Status.
Stage 1 1 HO Stagezyopmail com Aclive <] Log Out
A Dashboard >
‘W

& Wizard > Showing 110 1 of 1 entries

2021 © Copyright Mantra Softech

& Employee
I8 Device
=) Re
D Shift >
Leave >
B Holiday >

S, User Management >

# Utlities >
0, ess >
https://stage minapcloud.com/PayTime/Mysubscription

Cancel Recurring

| Stagedemo@yopmail.com ~

Home - My Subscription

FEERTHERTS ST [T Tl 1y order  Payment History
Domain Name: Sia;

Account Details

r Dashboard >
Company Name :- Stagedemo
Email :- Stagedemo@yopmail.com
Wizard > @
Website URL :- www.Stagedemo.com
B Company 4 Contact :- 9016576389
D Shift >
My Billing Subscription
Leave >
) Start Date :- 03-May-2021
& Holiday ’ Due Date :- 02-Jun-2021
& User Management N Product :- Minopcioud
Plan :- Essenfial
& Utilties > Subseription :- Monthly
Plan user quantity :- 4
£, ESS >

-ancel Sub: n

o oy S 7 e s
- Cancel subscription

e { Conet mimrpion |

’ Add-0n Subcription

& Cloud Device Management
10 v records Search:

Add-On Name I shortName Packages Name Unite Quantity Start Date End Date

No data available in fable

Showing 0ta 0 of 0 entries °
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Confirmation page for cancel recurring and current month due amount clearing

Confirmation

Are you sure want to stop recuring payment ? Subscription charges for
date 03-May-2021 to Mon May 03 2021 will auto deducted from your
account

No Yes

Subscription cancelled new plan selection screen

(&) i -
- Stagedemo@yopmail.com

Home « Plan Pricing

Our Best Pricing
Find a plan that's right for you.

Whether you're just starting out or ready to take your attendance system to next level, we've got pricing
plans that fit any budget. Upgrade your plan at anytime as per your need.

Account Code: STA22E1
Domain Name: Stagedemo

Plan Name Feature Subscription Price Per Day/Per User Subscription Price User(s) Total ¥
® Essential Weh Only Monthly 05 15 75.00
(e] Elite Web + ESS Monthiy 075 25 |07 0
(o] Premium Web + ESS + Face Monthiy 1 30 ,ui 0
SubTotal : 5 75.00
Add-On None selected
GST18.00% 13.50
Total : 2650

Please enter GST No for get an invoice - |:| SPay Now

2021 ® Copyright Manuarsones:
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Manual payment for plan purchase

Minop Cloud
POD003BS

T 266

LMINGR
English
[#] +919899999898 | 1yrestizisayop...

CARDS, UFI & MORE

B Card
Visa, MasterCard, RuPay, and Maestro

Instant payment using UP1 App

Netbanking
All Indian banks

[» uPI/ar
@

@ Wallet

Net Baking option selection for payment

G httpsi//stage.minopcloud.com/P- X =+ -

<« C (@ stage.minopcloud.com/PayTime/Planpricing Q W »

I Apps € Minop-Roadmap .. § InSysPay - Attenda.. W Repositories—Bitb.. (i stagepartner [f] Merepos €@ Helteamhub (@) Building Applicatio.. [&] Setting Up and Run.. » Other bookmarks

Minop Cloud
P00000383

& Account Details +919016576889

Bank Account Number

11214311215411

IFSC
HDFC0001233

Accaunt Holder Name
Gaurav Kumar

Savings Account

© Future payments from your bank account will be
charged automatically.

AUTHENTICATE
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Manual Payment Successfully

(a Mysubscription X +

& C @ stage.minopcloud.com/PayTime/Mysubscription Q

t Apps € Minop-Roadmap-.. § InSysPay- Attenda.. W Repositories—Bitb.. (i stagepartner [] Merepos €@ Helxteamhub @) Building Applicatio.. [ Setting Up and Run.. » Other bookmarks

@ Thank you,

“Your payment was successfully.
‘Amount : 0

TransactioniD : pay_HGEMsimPOAW]IUI
Payment RefNo ‘P00000383

Sialus : Success

Payment shown in payment history

o Mysubscription x  +

< C @ stage.minopcloud.com/PayTime/Mysubscription Q

P Apps € Minop-Roadmap-.. § InSysPay- Attends.. WI Repositories—Bitb.. (u stagepartner [ Merepos € Heliteamhub Q) Building Applicatio.. [ Setting Up and Run.. » Other bookmarks

Home - My Subscription

Account Code SRS My Subscription My order [EEWIENE

Domain Name: Stagedemo

Payment History

{7 Dashboard >

10 w | records Search:
&) Wizard >

SENo 1&  plan Name Duration (Days) Employee{s) Paymentid Total Amount ¥ Action
E Company N

1 Essential 30 1 PO0000383 1

D shif ’ H Essential 30 4 PO0000382 1

=]
=)
Leave > 3 Essential 30 6§ PO0000381 1 D
=]

# Holiday > 4 Premium 30 1000 PO0000378 52909

£, User Management > ¢ 5
Showing 11to 4 of 4 entries

& Utilities >

£, ESs >

* Policy >

& Aert >

& Cloud Device Management
2021 © Copyright Manwasonecn

ENG

® L E
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7. Ticketing System Method + Online Chat Support.

User can generate Ticket or do online chat for any kind of support related to Minop from here.

®o

(\MI N O p AboutUs Devices Feature Pricing Support ContactUs

Time & Attendance
Management
Software

User-friendly platform for an empowered workforce!

‘ Live Demo

After Login with Minop Admin Account or Employee Account, Ticketing System always there for Support.
(_MINOI'—' — W nandeshwar bharatid @gmail.com v

IMRL\ Home - Dashboard

B Strength
® 1
a
@ Late IN Early OUT @ o
" >
0 0 §
&8
4 £ ATTENDANCE SUMMARY & TODAY'S ATTENDANCE
~
Attendance Summary = Today's Live Attendance =

2 2021-05-12 .
-
2 g

3

T

g

i

]

&

=4

H

o
13.24:26 13.24.28 13:24.30 13.24.3,
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Required details need to be enter for Generating ticket or For online Chat support.

(\M I N G p AboutUs Devices Feature Pricing  Sup|

Add Ticket

Case Information

Contact Name

Time & Attendance |

Management
Phol

Software

User-friendly platform for an empowered workforce! b I Subject”
Descri ption

Live Demo B 7 U £ © 16- = ®& hset- A
0 =
% Q

TTTTTT

8. Android Mobile Application.
Click on Play store and search Minop Cloud to install Minop android application.

& [minop cloud Q 9
N TT—
4.0+ % 4.5+ % New
[ ]
N
Minop
(RA Mantra Softech India Pvt Ltd
P Installed
PayTime

Pay

. Mantra Softech India Pvt Ltd
Time

3.8% 2.1MB [ 10K+

OR
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How to install and set up Minop App.

Installation

You can easily install Minop app on your android device from the Google Play store, or you can go
to Link : https://play.google.com/store/apps/details?id=com.mantra.minop

Set up
After you've completed the installation, sign in using your credentials. Then you will be redirected to the

Home page, where you can check in using your selected method.

20 = 8%l @

(MINOP

Employee Login

Account Code/Domain Name

Xyzz

Email/Punch Id/Employee Code

838 N

Password

Forgot Password?
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https://play.google.com/store/apps/details?id=com.mantra.minop

After Login, You will redirected to Home page for Check-IN and Check-OUT.

Click on any method Web-Punch or Face-Punch which is already set by your Company Admin as per requirement
and as per your plan selected.

2O =l G

Punch Options @

Please select punch mode
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Click on Face-Punch, Your Facial features will be compared with the face enrolled by your admin and allows you to
punch using same face only.

(ORI

[
O
JAY
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Click on Web-Punch and punch will send your location to your admin for approval only if web-punch approval is
enabled in admin’s account.

&
"L

XY

Nandeshwar Raj
mn00838

14 May 2021

12:28:16 PM

In Time End Time
09:00 17:00

Remaining Time
04:31:43

|1
)
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After Successful Check-IN, You will see Check-OUT button and remaining time for Shift hours left which is also set
by your Admin only.

20 =0l G

' N

w

Nandeshwar Raj
mn00838

14 May 2021

12:28:01 PM

In Time End Time
09:00 17:00

Remaining Time
04:31:59

Check Out
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Below mentioned features may be different As per Right Distribution set by your company Admin for Employees,
Branch admins, Company admins etc.

7:43 2O = & il

7Y Home

Dashboard
] Leave Request
5, Attendance Correction
E@% Approve Leave
@ Approve Attendance
@ Approve WebPunch

fo] Attendance Report

/& Holidays

2 Profile

oy

K Change Password
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Click on Dashboard, Will show your Monthl
20O = & il

Reports in graphical form:

Dashboard <

Select Month G0
May,2021
7 2
Present Absent

W Present M Weekly Off M Absent M HalfDay

This Week Working Hours

10 948 045 945 10

o N A o0 @
(= A

Mon Tue Wed Thu Fri Sat Sun
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Leave Management : Click on Add Leave Request as per your requirement and mention reason accordingly.
It will also show your current leave balance.

G =ia E

Add Leave Request

Select Leave

HL - HALF DAY A4

Select Leave Type

Paid NV
From Date To Date

27-Aug-2021 27-Aug-2021

Is Half-Leave?

Leave Balance Carry Forward Leaves Total Leaves
10.0 0.0 10.0

*Reason

Not feeling well|

[
O
JAY
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Another Example for Leave requerst:

G = u G

Add Leave Request

Select Leave

OD - On Duty Leave N/

Select Leave Type

Paid N/

From Date To Date
26-Aug-2021 28-Aug-2021

Is Half-Leave? D

Leave Balance Carry Forward Leaves Total Leaves
70.0 0.0 70.0

*Reason

Work

1
O
A
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Click on Attendance Correction for Any Mis-Punch or for Any required correction in attendance can be submit from
here.

O=ka @

Attendance Correction

Date
dd/MM/yy

In Time

HH:mm

Qut Time
HH:mm

Reasaon

Reason
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Click on Eye Button to view your Attendance correction status which need to approve/reject by your admin or

B=ta @

Attendance Correction

Search by date
Nandeshwar Raj(838)
16-Jul-2021 &
Approved
> Nandeshwar Raj(838) ‘
10-Jul-2021 &
Pending
Nandeshwar Raj(838) ‘
17-Jun-2021 &

Approved

Nandeshwar Raj(838) '
01-Jan-2021 &

Approved
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When we click on eye button, then the current status of attendance correction request shows.
++ Admin or reporting Manager can Approve/Reject the Attendance correction.

O =@

View Attendance

Name : Nandeshwar Raj
Punch Date : 27-Aug-2021
InPunchTime :10:56:00

> OutPunchTime :  19:56:00
Status : Pending
Comment
Apply Reason : work from home

Cipprore | raec
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After Attendance approved, Your Final status will also update.

Name

Punch Date

InPunchTime
> OutPunchTime

Status

Comment

Apply Reason

View Attendance

Nandeshwar Raj
16-Jul-2021
10:00:00
19:00:00
Approved

ok

on duty
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Admin or reporting manager can approve/reject your Web punch also if web-punch approval is enabled in Admin
account settings.

View WebPunch

Name . Jayesh
Punch Date : 12-Aug-2021
Punch Time :10:28:53
> Punch Mode . 0oUT
Status : Pending
Location : 2 shaswat zealous Opp Dharti

silver appartment ,mansarover
road, I0C Rd, Chandkheda,
Ahmedabad, Gujarat 382424,
India

Choprove X riect
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Admin or reporting er can approve/reject/cancel your leave request anytime.
o=k @

View Leave Request

Name : Nandeshwar Raj

Leave Type :HL

Date : 29-Aug-2021 To 29-Aug-2021
> Leave Status :  Pending

LeavePaid : Paid

IshalfLeave : NO

Reason . work

Comment

Cipprove X reiec 3
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Admin or manager can view all leave requests from mobile application and can approve/reject/cancel from App only.

G F

Leave Request Approval

Search by name or code OR Search by date

Ramesh(42)
28-Jul-2021 Approved 1 Day &5
co

Ramesh(42)
23-Jul-2021 Approved 2 Day &5
co

Ramesh(42)
20-Jul-2021 Approved 1 Day &5
Co

Nandeshwar Raj(838)
19-Jul-2021 Pending 1 Day <&&5
0D

Nandeshwar Raj(838)
18-Jul-2021 Approved 1 Day &5
HL

Ramesh(42)
17-Jul-2021 Pending 1 Day &5
Cco

Nandeshwar Raj(838)
17-Jul-2021 Approved 1 Day <&
0D

[
O
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Click on Attendance report and it will show your monthly Punches report with final status in List form.
i.e PW—Present on Week-Off, W-Week-Off, A-Absent,HD-Halfday,HL-Holiday etc.

2O =R E

Attendance Report

Nandeshwar Raj(mn00838)
Select Month

Date IN ouT WH )

01-May-2021  09:00:00 19:00:00 09:00 PW
02-May-2021  09:00:00 19:00:00 09:00 PW
03-May-2021  09:00:00 19:45:00 09:45 P
04-May-2021  09:00.00 19:45:00 09:45 P
05-May-2021  09:00:00 19:45:00 09:45 P
06-May-2021  09:00:00 19:45:00 09:45 P
07-May-2021  09:00:00 19:45:00 09:45 P
08-May-2021  09:00:00  19:45:00 09:45  PW

09-May-2021 0000 W
10-May-2021 0000 A
11 Mao: N1 nn.nn A
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Click on Attendance report and it will show your monthly Punches report with final status in Calendar form.

20 =it G

Attendance Report

Nandeshwar Raj(mn00838)

Select Month
May,2021

/] ) 1

PW
H - 7 L]

PW P P P P P PW
J 0 n 13 & 1%

w A A HD P P PW
1 1 8 9 &N 2 22

w A A A A A w

Fi) 5 o0 P4 ] 2
w A A A A A w
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Out of Premises message will appear only in case of punch done from outside location which is not set by your
admin.

Note: You need to do punch in set diameter and from set location only as per Geo-Fencing feature.

2O =%l G

&
wiy

XY

Nandeshwar Raj
mn00838

14 May 2021

12:371:14pm

In Time End Time
09:00 17:00

Remaining Time
04:28:46

Check Out

You are outoff premises.
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This message will appear only when face quality is not up-to the mark or if multiple faces are used for punching at
same time.

2O = & il

Nandeshwar Raj
mn00838

14 May 2021

12:28:41 pm

In Time End Time
09:00 17:00

Remaining Time
04:31:17

Check Out

Punch Failed. One or more images had no Faces of

acceptable quality

= J
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This message will appear only when wrong face or different person face used for punching.

2O = & il

N

LA

W

Nandeshwar Raj
mn00838

14 May 2021

12:29:38 pm

In Time End Time
00:00 00:00

Remaining Time
04:30:20

Check Out

Punch Failed.Face not matched.

= () <
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Click on Holiday to view the coming

2O = %l @

Holiday

Start Month

August,2021

el
L=

Sun

26

Thu

29

Sun

INDEPENDENCE DAY
Mahavir jayanti

Any Festival set by Admin

holidays which is set by your admin.
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Click on Profile to view your enrolled information.
2O SR .l

Profile 4

&

Yy

Nandeshwar Raj

Profile Details

Employee Code : mn00838
Punch ID : 838
Department T
Designation : HEAD
Mobile No : 7802804934
Join Date : 01-Jan-2021
Date Of Birth : 29-5ep-1995

H
-
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Any Employee can Change their own password as per their choice and requirement.

eFa @

Change Password

Current Password*

*kkkk

New Password*

> *kkkk

Confirm Password*

*kkkk

Change
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9. PAYROLL

Minop-greytHR LOP Integration Steps Workflow

1. Login to your Minop portal using admin username & password

ADMIN LOGIN

Email

C\M I N O p kkeprincipal@gmailcom

Time & Attendance Management Software

Forgot Password?

=
G 0200

Copyright © 2021 Mantra Softech. All Rights Reserved

2. Click on Payroll --> Sync Process

First end user have to followed greytHR employee on boarding process then after this process should be
worked.

Select employee from grid and press button Sync Employee for sync greytHR ID with Minop.

LMINOR

& st : D Ih EpCads Eaplyes Bass

B sl
0 e Magement

F el
# Pl
A et

Lo Darvace Mamageanst

D Brae Prosesi
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3. Click on Employee LOP Detail

On Selection of month and year drop down LOP grid will filter out as per selection then after select
employee and click on LOP Process button for LOP data push at Greythr. On completion of process
success message will display. LOP process frailer employee code display in message.

° Home * §ync Process
Domain Name: aninop
Honth Year
Dashbeard >
& wigard >
B compmy > Search
D shift > I¥ Employee Name Employee Code GreythrEnpID LOP
Leave > Dipen Modi 180821 1 16
Madhav Patal 541 1 5
£ Holiday >
kiran emp003 1 8
1 User Managenent >
Abigail Parsons 87 1 1
& Unltties > Shekher Gupta 1001 143 1
0, B8 > Prekash & 1002 144 3
‘\ Policy 5 Harsh K GT003 145 1
Nandita Ghosh GT004 146 1
A& Hert >
Jaylo 1000 1 15
& Cloud Device Management
Bal 80 1 5

&) Syne Procese

4. Login to your Greythr portal using admin username & password

5. Click on Payroll --> Payroll Inputs --> Salary

FooTTTmmeennees |
Your '
i i Apr202 - . %
LOGOheIE‘ ! Find HeIp !

i
|
|
(ot eterdi 4

{53
=

~ Home
Feeds  Actions  Dashhoard
WM PavroLL
V63,623 | Privacy Policy | Terms Of Service Poiwered by
) greytHR
o Main ?

Information >

Payroll Inputs v

Salary

Loan

Salary Revisions

Income Tax

Reimbursement

Employee LOP Days

Stop Salary

Processing

6. Search for the employee whose LOP has been updated using Employee Number or Name
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,,,,,,,,,,,,,,,, .

T Your |
1 LOGOhere |

Home
it's where the heart is!

WA PavROLL
) Main >
I
a Information >
L=
Payroll Inputs 4
Salary
Loan
Salary Revisions
Income Tax
Reimbursement
Employee LOP Days

Stop Salary
Processing

Arrears

[Fo= oSS A
1 Your i

LOGOhere |

(et oo

Home
it's where the heartis!

N PAvROLL

o Main >
~h

a Information >
<4

Payroll Inputs R
salary
Loan
Salary Revisions
Income Tax
Reimbursement
Employee LOP Days

Stop Salary
Processing

Lrraare

7. Scroll down on the salary components to view LOP

Tow T 3
1 LOGOhere
Home

it's where the heart is!
(WM PAYROLL
o Main >
Information >
Payroll Inputs 4
Salary
Loan
Salary Revisions
Income Tax
Reimbursement
Employee LOP Days

Stop Salary

Processing

Arrears

Salary - Apr 2021

Main Actions Activity

Start searching to see specific employee details here

Employee Type: Current Employees -

Search Employee

Salary - Apr 2021

Main Actions Activity

Start searching to see specific employee details here

Employee Type: Current Employees »

Search Employee

0o -

X

Harry
#002

Harshit Patel
#0003

Harsh K
#GTO003

P Hari Hara Rao
#5032

0000

Salary - Apr 2021

Components Group

All Components v

Expand All | Collapse All

Component Name
[ NET PAY

GROSS

TOTAL DEDUCTIONS
SALARY MASTER
& CALCULATION FIELDS

CTC ITEMS

51.346.00

56,389.00

-5,043.00

58,333.00

0.00

0.00

Find Help

Find Help

Update Salary Process Payroll
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&y Home

s where the heart is!

WM PAVROLL

o Main >
a Information >

&

B Payroll Inputs 2
Salary

Loan

Salary Revisions

Reimbursement

(C]
o Income Tax
=)

Employee LOP Days

8. The LOP passed from Minop will not be updated before payroll processing. To check the value of

LOP passed from Minop, click on the edit symbol -

U .

1 Your '

1 LOGOhere
~ Home

it's where the heart is!
WM PavROLL

o) Main >

Information >
Payroll Inputs v
Salary
Loan

Salary Revisions

Income Tax

Reimbursement

Employee LOP Days

P ooy
T Your !
L LOGOher
~ Home

it's where the heart is!
WM PAvROLL

) Main >
& Information >
ﬁ Payroll Inputs 4
Salary

Loan

Salary Revisions

Reimbursement

(C]
o Income Tax
=

Employee LOP Days

Salary
EMPF EFFELCTIVE WURKDAYS 3u.0u
EMP EFFECTIVE WORKDAYS FOR DISPLAY 30.00
EMPLOYEE WORKDAYS FOR DISPLAY 30.00
DAYS IN MONTH 30.00
EMPLOYEE WORKDAYS 30.00
Lopr & 0.00
LOP REVERSAL & 0.00

V6.3.623 | Privacy Policy

Salary

EMP EFFELTIVE WURKUAYS

EMP EFFECTIVE WORKDAYS FOR DISPLAY
EMPLOYEE WORKDAYS FOR DISPLAY
DAYS IN MONTH

EMPLOYEE WORKDAYS

v63.623 | Privacy

Salary

Edit: LOP

From Date Amount

1 Apr 2021 %1.00

Terms Of Service

oy | Terms Of Service

Remarks

3u.0U

30.00

30.00

30.00

30.00

0.00
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Modified On

It feels empty here! Please

select any salary
component to make
changes.

({‘\,\ Powered by
greytHR

s o °

Ooog
Boog
L 1M1

It feels empty here! Please
select any salary
component to make
changes

), Pty
greytHR

=) 2

+ Add row

Actions

15 Sep 2021 @ C




The above screen shows the LOP passed from Minop to Greythr through APIs. Please note that they
payroll has to be processed for them to be effected in the salary.

9. Process the Payroll in Greythr by going to Payroll --> Process --> Payroll Process

,
Bs o

Feeds Actions Dashboard

PAYROLL

o . v6.3.623 | Privacy Policy | Terms Of Service (g%}}u;;wned by
Information >
Payroll Inputs >
Process 2
Verify >
Payout >

Published Info >

Admin >

setun >

10. Click on Process Payroll or Quick Process

Fe. hl
'+ Your ! : |
: : Payroll Process Find Help st v 4@ & O
L0Gonee| o o] £
~ Home
"~ itswhere the heart is! Main  Actions  Activity v
[ Em
Payroll Process Log Show Help
ol Main >
Payrollinputs > Last 20 process log
oo w Payroll Description Status
Payroll Process Apr 2021 Took 12.923 seconds for Harsh K[GT003]. & COMPLETED
Processed on Last Friday at 10:56 AM by Admin
Verify ’ Apr 2021 Took 9.427 seconds for Harsh K[GT003]. € COMPLETED
Payout 5 Processed on Last Wednesday at 7:24 PM by Admin
Apr 2021 Took 9.303 seconds for Harsh K[GT003]. & COMPLETED
Published Info >
Processed on Last Wednesday at 7:24 PM by Admin
Admin ’ Apr 2021 Took 9.505 seconds for Shekar Gupta ¢) COMPLETED
[GT001].
Setup >
o Processed on Last Wednesday at 7:22 PM by Admin
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11. Click on Process Payroll after completing the checklist items

LOGOhere |

(b el 4

(7 Home
" it's where the heartis!

WM PavrOLL
o Main
Information
Payroll Inputs
Process

Payroll Process
Verify
Payout
Published Info
Admin

Setup

@ Home
" it's where the heart is!

(W PavROLL
@ Main
Information
Payroll Inputs
Process

Payroll Process
Verify
Payout
Published Info
Admin

Setup

Payroll Process

Payroll Process

Checklist

O Lock Previous Payroll

O New Employee additions
O Employee Separations
O Confirmation Updates

[J Employee data updates

more ¥

Payroll Process

Payroll Process

Completed Tasks

(Feelin;

Find Help Bz o
Show Help

pty. Tick off some items & make my day...)

T o P o

Show Help

Checklist

O Lock Previous Payr|
O New Employee add
O Employee Separati
O Confirmation Upd.

O Employee data up:

Processing Payroll

& o %

| Reset ‘

Process Payroll

12 .After processing, Click on View Salary Statement to see the processed Salary & LOP days added.
Export to Excel, if required.

LOGCher |

]
/\ Home

it's where the heart is!
WM PavrOLL
o) Main
Information
Payroll Inputs
Process

Payroll Process
Verify
Payout
Published Info
Admin

Setup

>

3

>

Payroll Process

Payroll Process

Payroll processed successfully!

Apr 2021 Mar 2021
Employees 66 66
Gross Pay Rs 66,93,607.00 Rs 65,91,658.00
Deductions Rs -15,78,939.00 Rs -2,72,24,826.00

View Salary Statement

Close

Difference
0o
Rs 1,01,949.00

Rs 2,56,45,887.00

157

Find Help

Show Help



Quick salary statement as per employee list wise.

Bt sl )

Home
it's where the heart is! Main Actions Activity
PAYROLL B
Quick Salary Statement Show Help
Main >
Category: All ¥ Employment Status: All »  Employee Filter: All Export to Excel

Information >

2 Employee No Name joindate DAYS IN MONTH ¥ 0P BASIC

1 |5018 Aadesh Hiralal Sonar 24 May 2013 30 3 24 45334
Payroll Inputs >

2 |GToo3 Harsh K 1Jan 2021 30 5 25 19444
Process v 3 |GToo2 Prakash G 1May 2019 30 3 27 33000

4 |GTom Shekar Gupta 1May 2019 30 2 28 15556

Payroll Process

s | GToo4 Nandita Ghosh 1Feb 2021 30 1 2 24167

6 |5036 AKalyan Kumar 27 Sep 2013 30 0 30 6340
Verify D 7 |soo1 Lipika Jena 15 Feb 2013 30 0 30 116667

8 |5003 Madan Mohan 15 Feb 2013 30 0 30 52500
Payout > N

9 [so71 Nagara] 25 Feb 2014 30 [ 30 6420
EEEIED S 10 0001 Nandish Shetty 23 Aug 2015 20 [ 30 7500

1 0002 Dinesh Babu 7 Apr 2016 30 [ 30 265833
Admin > 12 | E0001 Manjunath Tanjaur 7 Nov 2016 30 0 30 27420

13 | CON-D01 Praveen Kumar 1Jun 2016 30 [ 30 10500
setup > 14 | CON-002 Bharath Solanki 1Jun 2016 30 0 30 8700

158



THE END

Prepared by : Nandeshwar Raj
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